Y & & &

How to Add a Minor through
LOCUS

lllllllllllllllll




Menu

> Personal Portfolio

Names
Student Center

- Addresses
~ Phone Nymbers
~ Emergency Contacts

~ToDoList
- Holds

Residence Life
Academics
Campus Finances
Search for Classes

» My Content

b Workfist

[ Reporting Tools

- Take g Survey

- My instant Messaging

g

15
How to Add a Minor through LOCUS

Self-Service Change Major/Minor

Wolfgang Mozart [goto. -] ®

Note: School of Communicgtion students may select only 00& Rrogram. that is. one M3ior OF ONE MINOT
wihin theé school

Add Major or Minor

Select any ONE Ine containing the Career and Program under which you want to a{ l ) Cli
ck the
-

Minor Choose ADD as Selected Action. Choose Major or Minor as Plan Type
-
Selection checkbox
Change WMapr or nor

Select any ONE Ine confaining the Carear and Program ynder which yoyu want to change th
Minor. Choose CHANGE as Selecied Action Choose Mapr or Minor as Plan Type

Delete Major or Minor

Salect ONLY the ine contaning the Career, Program and Mapr or Minor you want to delete Ch

DELETE as Selected Action Choose Maijor or Minor as Pan Type.

Current Careers/Programs/Majors/Minors
Description Major/Minor Selection

Anthropology  MAJ W

Career Program Plan
1 UGRD UCAS ANTH-BA

LOYOLA

UNIVERSITY CHICADD

Preparing people w0 lead cxtraondingry fives



lames

Student Center

- Immuncatons
i Resdence Life
Acacdems
Campus Fnances
[ Search for Classes
I Wy Content
v Workist
[ Reponing Tocs

2.) For Selected
Action choose
13 Add”.
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I Personal Portfolo

Self-Service Change Major/Minor
Wollgang Mozan o fo »)

Note: School of Commmunication studenss may select onlv o0 prooram thal is one MSOL o One MINGS

wihin the scheol

ne contanng the Career and Program under which vou want to add th

DD 33 Selecled Acton Choosse Mpjor or Mnor as Plan Type

3.) Choose “Minor”
for Plan Type.

Delete Wajer or Mnor

c ¢ (YMLY e e ran
a2 I e e L
-

DELETE as Selected Acton C

4.) Click the

magnifying glass
to look up
available minors. )

Carewr Program Plan Descnption
{ UGRD VCAS ANTH-BA Anthropology

elect desred acton and plan type

Selected Action] A5 A, IPhn Type| Mnor

Career Program Plan

PMan Description

UGRO UCAS ENGL-MNR 2 Eng

LOYOLA

UMIYERSITY CHICAGO

Submet Adc

Preparing pecple & lead exreaordinery (ives
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Dance
DGMO-MNR  Digtal Mads

DSCLMNR Data Science

EDPS-MMR  Educaton Pokcy Studes LOYOLA

EMPHMNR  Eftucs & Mera! Phioscphy 5 ~
ENES-MPMR  Envimont Econ & Sustainsbly ds707 R
ENGLAUNR  Englsn E *'* g

ENTR-MMNR  Entrepreneursho -%
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Self-Service Change Major/Minor

Student Center o <ol
Agdresses Nolfgang Mozan gote .| 09

- Emecggacy Cootacts Note. Schoot of Communication students may select onfyv one proeram thatl 8. DOS MaCC of one MNG!

- To Do List nn he school
Emmm Add Makr ar Minor

Loyols Aert Select aay DHE Ing conlaining the Carasr Snd Program undss which you want 1o 5049 the Waler or

- nzaton: Miner Chocas ADD s Selecied Action Chooae Mapr or Misar as Pans Tvpe
[ Residence Life
§ Naudonis Chacos Wae o wor
E Search ‘om, Seiect aay ONE Ine contaning the Career and Program under which you want to change the Mawor of
f 'v'fﬂf’"' Mnee Choose CHANGE a3 Sclecied Action, Choose Maioc or Mnor as Plan Tyre,
S m Deiete Majer or Minor
- Wy nsiaot Messacng Seloct ONLY the Soe contarng the Coress Prooram aod Nare or Minor voe want is deiste Chooss

DELETE aa Selecied Action, Choose Major or Mnor as Plan Tyne

Current Careers/Programs/MajorsWinors
Carewnr Program Plan Desorgtion Majorr

6.) Click
“Submit Add”.

{ UGRD UCAS ANTH.BA Anthropology MAJ

Piease select desred action and pian type

Sefected Action | 494 v | Plan Type| Mnor _ .
reer and Program

Please choose the

1'_,&1.],' ner ava !!"0‘ for

Caroer Program Plan Plan Description

UGRD UCAS CMUN-MINR

your carrent Coreer ang
Progcam. from me

Acsdemc Piao Jrop-gown
Rox and peess the Subemd
A Dafion 20 suSet your
Subme Add aud
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e Self-Service Change Major/Minor

Sludenl Cenler
- Addresses Waoligang Moz art
Phonge Myumbers
Emergency Contacts
— Beview ElhnichyRace
TE DE I EI Sdvisamant Report the nexd busingss day for any Nnconsisiencie
Hpkis
FERP, Informaton Career Program Plan Plan Description

— PorentiCues] Access UGRD UCAS  CMUN-MNR Communication

Loyvolp Aleri
Immunzabons i I:. El-ﬂ-t-rﬁ;: ......

DI 6.) If you have successfu]ly\
[?_) Click “Continue”. added a minor, you will
receive this message and

your minor will display
below it.
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pu have successfully added the mingr shown below Please r

Preparing peaple s [pay erracstnany (iver



