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FERPA, View Parent/Guest, and Privacy Settings

As a student, your educational record is protected
under the Family Educational Rights and Privacy Act
also known as FERPA. Your record also contains
personal information that Loyola has determined to
be not harmful to you if released to third parties.
This is known as directory information.

You have the right to control the release of your
directory.
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At Loyola, your directory information is your:

« Name

« Address(es)

«  Telephone number (s)
« e-mail address (es)

«  Photograph

«  Major and minor field(s) of study, including the college, division, department, institute or
program in which the student is enrolled

- Dates of attendance

«  Grade level (such as freshman, sophomore, junior, senior or graduate level)

«  Enrollment status (undergraduate or graduate, full-time or part-time)

«  Date of graduation

«  Degree(s) received

«  Honors or awards received, including selection to a dean's list or honorary organization

- Participation in officially recognized activities and sports LOYOLA
«  Weight and height where the student is a member of athletic teams z %
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Find out more about FERPA by going to
www.luc.edu/FERPA.
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Parent/Guest Access

FERPA, VIEW PARENT/GUEST, AND
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FERPA, View Parent/Guest, and Privacy Settings

(Parent/Guest Access)

Your financial information is never considered
directory information.

If it is necessary for someone other than yourself to
manage your student account, you can use LOCUS
to grant that person access to do so through

“View Parent/Guest Access”.
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FERPA, View Parent/Guest, and Privacy Settings

(Parent/Guest Access)

Through Parent/Guest access, you create a unique ID
and password for the individual to sign in and pay
your bill, work with financial aid, and more.

This access does not give the individual the ability to
view your academic work, however, you can grant
permission for Loyola to discuss that information
with a specific third party.
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FERPA, View Parent/Guest, and Privacy Settings

(Parent/Guest Access)

From the Student Center Finances Area:
1. Click “View Parent/Guest”.
2. Select “Add Parent/Guest”.

3. Read the Consent Form and click “I Accept” if you
consent to add the parent or guest.

4. Enter the last name, first name, the parent or guest’s
email address and the relation.

5. Create a password with six (6) characters and two (2)
numerics. Note that ITS does not maintain this
password and cannot reset it.
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(Parent/Guest Access)
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6. Select what LOCUS Features you are granting access to.

Grant Access To

I view my Account Summary
I view my Financial Aid

I view my e-Bill

I™ view 1098T

I Discuss Academic Record
I View & Create Payment Plan

™ Waive/Fast Track Student Health Insurance

7. If you select “Discuss Academic Record, read the
understanding and click “Ok.”

8. Save. LOYOLA
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(Parent/Guest Access)
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You can update or delete the parent or guest’s access
at any time.

View All | (2] First K 1 of 1 o Last

Parmt.l'Guest Relsticn Uod

1 1wmn% Farent Leopold Mozart Update Delete |

Find the user ID the
Parent or Guest must use
to sign in to LOCUS with
the password you
created here. LOYOLA
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Restricting Privacy Settings

FERPA, VIEW PARENT/GUEST, AND
PRIVACY SETTINGS
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(Privacy Settings)
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Before restricting the release of your directory
information, be sure to understand the
consequences of doing so.

A prime example is that if a potential employer calls,
Loyola will deny that you have attended classes
unless you provide written permission for each
employer.
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(Privacy Settings)

If, after careful consideration, you wish to restrict the
release of your directory information, use the “other
personal” pulldown menu and select privacy
settings then click the go (®) icon.

¥ Perzonal Information

Contact Information

mergency Contac
MNames Permanen t Campus
1515 West Concerto Mertz Hall Room 203
Cirive 6431 M. Sheridan Road,
Chicago,. IL 60626 Box: 4585
ther p =13 Chicagn, IL 60626
Cook

"l-ddr.EEEEE Cell Phene Campus Email

Email Addresses 773/555-6487 pmozart@luc.edu

other personal...

Phone Mumbers
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Carefully read the screen and then click “Restrict
Directory Information”

elcome to your FERPA, Security

page

By clicking the ACTION BUTTON and the SAWE button at the bottom of this page
wvou are affirming that vou have read and undarstood the following FERPA notice
and that it is wvour intention to sither apphy or remove the FERFA protection of your
FERFA defined

Loyola University =go. in compliance with the Family R.lghl:s and Privacy Act of 1974, as Amended (FERPA). has
designated the items listed below = public imformation, which would not gsnerally be

deraed harmful or an inva I_c sela University Ch on. release this
information to any third parky ==, without wour permi == the your

right a=s = student =t = post-
. This page pro

ondary ins Htution
des you with the abilic

or to hawve

=d. the releas=a of your
. of the release of your
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R RN RN

The on-lins Studsnt Dirsctory. Loyels University Chissge currantly wour mame, sddre
in the on-lins Student Dirctory. Use Resérict Directory Information to prewvent th

phone numbsar, and =-
information from

Chicago cannot a2

ty to contact the ubsequent permissicn

block. ne liability = It of honoring studant:
Lemep in mind that by blocking the relesse of directory
i na personally ldentifisble information to third

on on the release of to third

= of federal, stats and local
wou may have applied.
Subject to FERPA, all pe
w Chicage has ne record of your attendance.

not IImlted tc.
in connection with finsncisl sid for wh
will mot be able to reach ou through the Univers
infermed that Loyels Univers

Commercial use of . Lovels University Chicage MEVER releasas to third
Sarti to be us=d for commercial purposes.
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1222g; 324 CFR Part 99) = Federal law that jz
oy of student education records. For a broader d sion of student privacy rights under FERPA, go to
el erpa

umvsnsnv CHICAGO
Currently yvour Directory Information
To restrict its release Click the button below, and then SAMNE. 1870
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(Privacy Settings)
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Finally, click “Save”

our FERPFP A

elcome to

page

clicking the ACTHOMN BUTTOMN and the SAWVE button at the bottom of this pages
wou are affirming that wou have read and understood the following FERFA notice
and that it is wvour intention to either apply or remove the FERPA protection of yvour
FERPFPA defined

Loyola University Chicago. in complisnce with the Family Rights and Privacy Act of 1974, as Amended (FERPA). has
design=tad the iterms listed below == (public imformaticn, which would mot generally be
considered harmful or an i Lowelas University Chicage mayw, =t its discreticn, release th
informaticn to any third sarty =employss, without vour sermi on. FERPEA =stablishes the your
right == = student at = pos =condsry ution to block, or to have blocked., the relesse of your

Th weu At Eha =kility te contrel the s=curilty of the relesse of yvour

-
-
-
-
-
-
-
-
-
-
-
-
-
-
The cn-line Student Directory. Loyola Unive W Chicago currently includes your mame, address. phone number, and =-
=il eddress in the on-line Student Dirckory. Use Restrict Directory Information to prewent this information from

appesring in the Student Direckory.

Flez=ss MNMota: Loy cla Urnivar

ty Chicage cannot assume respon by to contack the studeant for subssguant perm
block. Loyola assumes no liability as a2 result of honoring student
. Please keep in mind that by blocking the release of directory

clos

rersity Chicago from dis na personally identifisble information to third
restricticon on the release of to third
ited to. Sutheoriced regresent=tives of federal. state =nd loc=l agencies when that
Smowith fimancisl =id for which you mey hewve =pplised. Additicnslly, your friends =nd rel=t

will mot be able to reach you through the University. Subject to FERPA, all persons making inguiries about
informeaed that Loyvela University Chicsge has no record of your asttendance.

Commerciasl use of . Lewela University Chicago MEVER relasses
parties to be used for commercial purposa=

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is = Fadsar=l law that
he Priva F

- of student educaticon record=s. For = broader o icn of student privacy rights under FEREA, oo ko
S Brvesy, oF = LOYOLA

- - UNIVERSITV CHICAGO
Currenthy yvour Directory Information

To restrict its release Click the button below, and then SAMNE. 1870
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