DIVISION OF DUTIES – ACADEMIC FUNCTIONS
GRADUATE SCHOOL
Patricia Mooney-Melvin, Ph.D.

Associate Dean

· Responsible for overseeing and enforcing policies regarding Graduate School processes including:

· Admissions/Enrollment Targets
· Change of Program

· Reinstatement

· Dismissals/Discontinuations

· Extensions of Time

· Leaves of Absence

· Merit Awards

· Degree Checklists

· Degree Approval

· Grievances

· Council of Graduate School Programs:  Curriculum/Program Review/Executive Committee
· GPD Meetings

· Teaching Effectiveness Seminar Oversight

· Collaborate with the Dean and Assistant Dean for Student Services on new initiatives and projects

Jessica Horowitz, Ph.D.

Assistant Dean for Student Services

· Responsible for overseeing and enforcing policies regarding Graduate School processes including:
· Registration

· Change of Grades

· Probationary Status

· Theses and Dissertation Committees and proposals

· Transfer Credit

· Comprehensive Exams

· Research Tools

· Candidacy reviews and processing
· IRB liaison 

· Advisor for Graduate Student Advisory Committee

· Attend Council of Graduate School Programs; assist with Executive Committee

· Resource for GPDs and students concerning processes and procedures

· Graduate School website

· Collaborate with Assoc. Dean and Dean on new initiatives, projects

· Collaborate on workshops and professional development programs for graduate students

