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Alumni Relations =

9th Annual wellness Fair, Oct. 6

Career Centers *®» wWatch Father Garanzini's Fall 2011

Presid = = Human Rescurces State of the University Address
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Enrolling in Classes through LOCUS

Lovola Home

Weicome to LOCUS PORTAL 9.1 PRD

System
- 1 Academic Calend d

Universal 10 | — 2.) Enter your Universal ID and A S
Sport:

Password: I = (11} 77 C::-n:;'msus Events Calendar

gnin | Password and Click “Sign In. Inaige Lovots tiows
Sign In Fersona Locus

Eaculty and Staff Training

LUC Studentsifaculty: To log into LOCLUS ECI'IECILII_E .

please use yvour Loyvola Universal ID and Sroupwise Email

password. Blackboard

Emplovee Self Service
EROMOSE Time card
ITS Help Deslik
Directaries

Libraries

Contact Lis

Welcome. pleass login
SSOM Students/faculty: To log into LOICLS
please use your SSOM Universal 1D and <«
the LOCUS-specific password that yvou set
in myLUMERM.

D

»

[ B B B BN O )

Guests: If you do not have a Loyola
Universal ID you can sian in as a Visitar.
You can maintain your password using the'

Personal Account Manager. (PAM) ™~

Sign-ln Help Hav t

T R If you need to reset your password, click

W
FPerorming a Class Search Ve upgraded our 3

If you are experiencing problg

Enrolling in Classes h P I A t M PAM I A k
Cropbing & Swepping 8 eSS LOCUS works best with Internet B the Persona ccoun anager INK.
Viewing vour Academic

Beqguirements

Entering Emergency Cantact
Information

Change vour Major

Applving to Graduate

Reqguesting an Official Transcript
Special Instructions for Blackboard
Users

Personalizing LOCIUS Homepage
Entering Internship information in =~

LOYOLA

UNIVERSITY CHICAGO

If yvou still have issues, please contactthe Help Desk at ext. 8-4487 or 772-508-44237 (off
CEMmpus).

GLORIAM
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Enrolling in Classes through LOCUS

Welcorme nlibers

Loyola Home | LOCUS Home | Sign out

LOCUS™®

ne Forms

=1 — | Student Center Focus: News for Students =

Enterprise Menu
Wiewe All Articles and Sections

[ Personal Portfolio E Student Center
> Academics Compreh we Summary of information Configure

> Campus Finances
[ Search for Classes \ Office of the Bursar news =

Office of the Bursar NHews
= Waive Out of Fall 2008 Insurance Mowl

Course Catalog and Schedule =

= Sign Up for Monthly Pavment Plans
Payvments and Accounts Will Mot Update Until the
~ of 714

Zerfohrm Clsaﬁsdsleafrch o o S = rticles and Sections
SR (o s s st 3.) Click the Student Center.

Eﬁn View Course Catalog

“Wiews Lowola’s Catalog of Courses Online

Zampus News

WMiewr All Articles and Sections

Configure

LOYOLA's OMLULIME COMMECTION to UNIVERSITY SERVICES
LOYOLA UMIWVERSITY CHICAGSS - Information Services - 6525 M. Sheridan Road, Chicago,
IL 60626 - locusd@luc. edu

[ [T T [T [ [&®nternet [® 1002 - -
LOYOLA

UNIVERSITY CHICAGO
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B
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Enrolling in Classes through LOCUS

Welcome, nlibers
Loyola Home | LOCUS Home | Sign out

My Page Mews

= Personal Portfolio
Student Center

Addresses
— Phone Mumbers
— Email Addresses dlines @ua_

— Emergency Contacts n
- Eacan
User Preferences 4 Mo Holds.

}EARCH FOR CLASSES I

— Halds Class Schedula
— _ Th 2:20BM - T To Do st
FERFPA Information [y |FIST 300-001 G:00BM

Alternative Loan Pre-Approwval
Farent 2007 Tax Return

Special Circumstance Appeal

| other 2cademic... =1

LEC (S8500

Room: TBA

— Parent/Guest Access
[- Academics

[- Campus Finance g

P enrallme; @ping cart - Student 2007 Tax Return

[ Search for Classes

details b
~ Finances
~
Enrollment Dates
ry Account Account Su |~ enronmentoates |
= e Temm Salance is 0.00. Enrollment Appointment

You may begin enrolling
¥ for the Fall 2008 Regular
Academic Session session
on April 15, 2008.

Pavment Profile

Financial Aid

urrency used is US Dollar.

ne Awards

details b

Program Advisor

Joyce Knight
Albert Herlinger

If you have a
hold on your
record, it will
display here.
[ NG 4 Wﬁﬁﬁﬁﬁlﬁlﬁmet

Your enrollment
appointment will be listed
here.

Tiffany Lawrance
Office of Acad Advis

details b

eonal... =]
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Enrolling in Classes through LOCUS

L o c U S T LoCUS tiome | Lovols Home || Add to My Links || Sign out e et
[ - -
- 5.) Select the term in which This page might

E—— ) you wish to enroll. not display

| my class schedule I add I aros_ ]

- = depending on the
S . - timing of the
L e enrollment.

CoNTINUE |
et mlan Gl mepcedemi
Eexz =H® Note: If the term you want to register in

doesn’t appear on this screen, see your
Academic Dean’s office.

[ 6.) Click “Continue.”

~—
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]. LOCUS Home | Lowola Home | Add to My Links I Sign out Wefcome wrmozart
My Page MNews Online Forms & Help Social Gadgets
My Links [Select One: LI
=i
=
Wolfgang Mozart [go ta ... =13
r Search “”( Plan “”( Enroll "”’ My Academics “I
| my class schedule ” add || drop ” swwap || edit || term information |

Add Classes

1. Select classes to add

To select classes for ancther term, select the term and click Change. When vou are
zatisfied with vour class =elections, proceed to step 2 of 3.

Your current class schedule.

Spring 2012 | Undergraduate | Loyola University Chicago change term I

A
. Dpean D Zlosed f Wait List
Add to Cart: Spring 2012 Shopping Carkt

Enter Class Nbr
enter | Your enrollment shopping cart is empty.

Find Classas

© Slasz searen 7.) Click “Search.”

' py Planner

search I

-

My Sprimg 2012 Class Schedule

You are not registered for classes in this term.

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS

IS Home | ool tome [ Adg ta My nes | Sign oo Welcome wmozsrt

My Page MNews Online Forms & Help Social Gadgets

My Links ISeIect One: vI

Wolfgang Mozart [ao to ... =135

( Search ]r Plan ]r Enroll \“f My Academics -\|

| my class schedule || add || drop ” swap ”

Add Classes ( 8.) Enter Subject. If you do
Frterseanen rrenia not know the four letter code
for a subject, you can click the
“select subject” link.

Select at least 2 search criteria. Cliclke Search to wview your o= Iil.g'

Class Search Criteria

Course Subject salect subject IPHIL

Course NHumber li= exactly =1
Coursea Carcar |I_|r|dergraduate vI
CORE I =1 Detsils
Interdisciplinary I =1 Datsils
Honors, Serwvice, Writing Int] =1 Details

¥ Show Open Classes Only

Use additional Search Criteria to narrow your search results.

9.) Click “Search.” ]

[* Additional Search Critaria
Bsturn to add Classas = | se===
=1 NOTE: You need at least two (2) criteria in order to

[

perform a class search. The open classes only checkbox LOYOLA
counts as a criterion.

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS

welcome nlibers
Loyola Home | LOCUS Home | Sign out

> Personal Portfolio
> Academics

.= Your search will return owver 50 classes, would you like to continue?

[ Tree Manager
[ Reporting Tools % I Cancel I

> PeopleTools
> Admin & Security

*) You may have to agree to search for over

50 class sections if you have a broad search

request. (For ex: all open philosophy class
sections for Fall.) Y,

—

Y I O N B ™~ 7
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Enrolling in Classes through LOCUS

| Locus Home | Lovola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links [Select One: LI

=

S 1 You can click “Text Details” to
obtain ISBN information for class
section textbooks.

Section 202-LEC{57531 | g Text Defails Status . Enrcll Sec saelect classl
Sassion Regular

= PHIL 162 - So

A @ icon indicates that a

|Dav5 b i =3 IRoom , Instructor Meeaeting Dates CIaSS Section iS 0 en
_rown Cenfer - Room Thomas Wran os/23/2011 - p Ll
C Lz 12/20/2011
ampus.
v of Religion

First Bl 32 of 2 B ot

ined Saction - Check for Enrcllment Secticon

Room Instructor Meeaeting Dates |

A - Crown Center - Room |Kenneth os8/29/2011 -
142 Thompson 12/20/2011

\Text Details Status @) Enroll Sec calact dassl

d Secticn - Check for Enrcllment Secticn

10.) Click “select class” to add a
class to your shopping cart.

e | T letccsine nas |

You can click on the class section link to
learn more about the specific class section.
LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS (ctass betais

T LOCUS Home | Lovola Home | Addto My Links | Sign out Welcome wmozart

Enrollment Requirements and
Designations.

My Links | Select One: =1

rgraduste

Class Number 5753 ates 8/29/2011 - 12/20/2011
Seassion Regular Academic =

Units: 3 units Lake Shore Campus
Instruction Mode In person Lake Shore Campus
Class Components Lecture Re

Meeting Information

Days & Times Instructor Meeting Dates

Class Notes.

Tu 4:15PM - 5:45PM |Crclwr| Center - 142 |Thclrnas Wren o8/29/2011 - 12/20/2011

Enroliment Informatior

ation Service Learning

WWait List Capacity o
Wait List Total

Reguirement Desig
Class Awvailability

Class Capacity

Enrollment Total

Available Seats

Course Description.

£ includes a service-learning component.
ervice l2arning course that can fulfill the civic engagement core
ent.

= of the cantral questions of philosophy and social theory: how
live tegether. Because it includes a service learning experience
nt core reguirement.

Seats Available.

ble to demonstrate understanding of the major philosophical

| philesephy with attenticon to the historical and conceptuzl
EvelCpment o === gu=stions, and be able to articulate some of the major problems and

responses central to this area of philosophy.

Beturn to Add Clas

LOYOTA

You can select a class from the
class details page.

GLORIAM
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T oS Home | Loyola Home || Add to My Links || Sign out e

My Page News Online Forms & Help Social Gadgets

My Links |Select One LI

=r \
. . =l
Prerequisites and class notes will display e 11.) After verifying that
here. you have selected the
PHIL 164 - Healtl|Care Ethics-Civ. Eng. proper Classes in WhiCh
Wait List I wiait list if class is full you WiSh to enrOII’ CIiCk
I:'ernf-| |||||| Mbr l— “Next .
CANCE I MNExT I
Saction | Componant I::‘a\‘s &'I_lrh_e-s — R:O-rh“ . Instructor Slftal;thnd _I:!ate- |
N(QBD\“:’M EE=hn D=5 >05;09;2012
My Class Schedule Add Droo Swsp Edit Term Informaticon ;l

LOYOLA

UNIVERSITY CHICAGO

‘GLORIAM
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Enrolling in Classes through LOCUS

My Page MNews Online Forms & Help Social Gadogets

My Links | Select One v|

T =E®
]r My Academics ]

edit || term information |
- e /12.) After you have placed
—_— oo all classes you wish to
Shring 2012 | Underaraduste | Loyota University Chicage [SiSmsatsasT] enroll in at this time into
P I S your shopping cart, click

pedte [ “Proceed to Step 2 of 3.”
Enter Class Nbr Delete | Class Days/Times| Room Instructor | Units| Status .
TuTh Dumbach
enter -
__enter | BIOL 382-001 g,z0am - Hzll - Reem | D. Suter =.00 (]
[1589) Siasanm 123
Find Classes e
Dumbach
= EHIL 154-001 | Th 7:00PM - T T
Class Search Feraa armoem Hzall - Room V. Wikee .00 (]
e 123
o i
v Planner _ TuTh Mundelain
Eﬂ% 10:008M - Center - S. Gabel 3.00
- 11:15AM Room 1410
search |
Pro: o To ST 2 O

To remove a class from your
shopping cart click the [l icon. |- =

LOYOLA

UNIVERSITY CHICAGO

oo

Ky

GLORIAM
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Enrolling in Classes through LOCUS

DS T | fovais Home | Add ra My tinke | =ion oot Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links |Se|ect One: ;I
=
-
Woelfgang Mozart [eo o o =15 —
r Search ]r Plan 1( Enroll ]( My Academics ] \
| my class schedule ” add ” drop ” swap || edit ” term information | 13 ) After
.

Add Classes
==

2. Confirm classes

confirming that the
classes displayed are
correct, click “Finish

Click Finish Enrolling to process your request for the classes listed below. To exit
without adding these classes, click Cancel.

.::E"' W <'es=d Wait List E II' L1 ]
o nrolling.
Class Description Days/Times Room Instructor |Units Statllsl /
. TuTh

BIOL 382-001 Molecular Genetics Durmbach Hall -
= i 8:30AM - D. Suter z.00| @@
(1683) (Lecturs) ey Room 123
PHIL 164-001 Health Care Ethics- |[Th 7:00PM - |Dumbach Hall - .
(4377) Civ. Ena. (Lecture) [9:20PM Room 123 W I EE =00 @

- I TuTh Mundelain
T;:;‘Sfej"]'“‘ ?fegcltnur;len)g =S 10:004M - CefNer - Room  [S. Gabel z.00| @
b b 11:15AM

I FinisH ENROLLING I

Search Plan Enroll My Academics /

Make sure to verify that the room is located on
the appropriate campus and that you haven’t LOYOLA

UNIVERSITY CHICAGO

scheduled Lake Shore and Water Tower
classes too close together.

\_ /

Preparing people to lead extraordinary lives
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T iOCUS fome | Lovala Home || Add to My Links | Sion out

My Page MNews Online Forms & Help Social Gadgets

My Links ISeIect One: LI
=i

Financial Responsibility Disclaimer

Y¥ou must click the 7l Accept” button to proceed to the enrcllment function. You will cnly be required to do
S0 once perterm, unless the terms of the agreement are altered by the university between the time that
you start enrclling for that term, and your completion of that process. Contact the Bursars Office if you
have any questions.

14.) Read the Financial
Responsibility Disclaimer.

Spring 2012

Il understand that | am registering forthese classes and | am responsikle for paying all tuition and
other fees associated with these classes. Loyola will send an e-mail notification to my official
luc.edu e-mail account when my e-Bill is availakle for viewing. ltis my responsibkility to review my
statement and make payment by the due date stated in the statement. | also understand that in
the event my account is past due, Loyola may assess a 1.5% monthly late fee and place my
account with a collection agency. | further understand that | may be responsikle for all fees and
costs incurred by Loyola for the collection of the past due amount, including collection fees andfor
attorneys’ fees. Once an account becomes past due, a transcript and registration block is placed
on the account. All returned checks are charged a returned check fee of 340.00. If an electronic
paymentis returned unpaid due to insufficient funds (MNSF), account closed, cannot locate bank
account, stop pavment or invalid account number, a $40.00 return fee will be added to the student
account.

o

‘ Al Accept | Decline |

15.) To finish enrolling, you must click the
button to accept financial responsibility.

LOYOLA

UNIVERSITY CHICAGO

GLORIAM
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Y & & & .

| NOTE: It is preferable to swap
classes instead of drop them as
swapping will retain an
- enrolled seat if you are not able
Woltgang Mozart = = to enroll in the new class.
[ Search i Plan I Enro U sty Academies |

| my class schedule ” add ” drop ” =wiip || edit ” term information |
Add Classes T /

CH=H=!
3. View results
wiew the following status report for enrol Nt confirmations and errors:
If you have an error,

Click here to drop or swap classes. you can view it next
o Succmem: enroliea P to the ¢ here.

Class Message

My Page MNews Online Forms & Help Social Gadgets

Error: Unable to add this class - requisites have not beaen
mat.

BEIOL 382
Pre-reguisite: BIOL 251, 282 CHEM 222 or 224,

Message: Information Message only (LUC) You hawve
PHIL 164 enrollaed in a class that is either Honors or Writing
Intensive or Experiential Learning, etc. or a Combination
af Designations listed. (LLUC)

THTR 261 Success: This class has been added to your schedule. A ¢ iCOn
MaAxE A PATMENT I Il ':;;33 SCHEDULE I ADD ANOTHER indicates
Search Plan Enroll My Academics SucceSSfUI

My Class Schedule Add Drop Swap Edi enI’O”ment,
| e =

=
LOYOLA

UNIVERSITY CHICAGO

Click “My Class
Schedule” to view current
enrollments.

Click “Add Another Class”
here to enroll in more classes.

Freparing people to lead extraordinary lives
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Enrolling in Classes through LOCUS (swapping

| Locus Hoame | Loyola Home | Add to My Links | Sign out Welcome wmozart

My Page Mews Online Forms & Help Social Gadgets

My ks |Se|ect Cne: ;I

Wolfgang's Student Center

SearcH For CLAssES I
T Week's Schedule

Search
Elan Class Schedule
Eocell . ANTH 101-001 |MocWeFr 12:35PM - 1:25PM
— LEC (13327) Life Science Building-Room 14Z rlzem =

BIOL 101-001 MoWeFr 8:15AM - S:05AM

LEC (37

Enrcliment: Swap ;IIC;K

Academic Planner
Academic Reguirements
Apply for Graduation
Ch=nge Major
Class Schedule
Course History
Enrcllment: add
Enrcllment: Drop
Enrcllment: Edit
Enrollment: Swa
Enrcllment verification
Grades

Learning Management System
other academic...

Transcript: Reguest Official

Transcript: View Unofficial
My Account
S s trorEr S ernt Your account balance is 0.00.
Eavment Profile

v =-Bi

w

w,

w

1.) Select “Enrollment: Swap” from
the other academic pull down menu
and click the® icon.

— Ent

You may begin enrolling for
the Spring 2012 Regular
Academic Session session on
October 7, 2011.

Account Summary

details p=

Currency used is US Deollar.

Create iPlan

Adw

or

Financial Aid make a payment b= Program Adwvisor
w Financial Aid

pt/Decline Awards

Ludwig Besthowven

details p-
[ether financial... v||C%)

|
LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS (swapping

| Locus Home | Loyola Home | Addto My Links | Sign out Welcome wmozart

2.) Select the class you

wish to swap. f3.) Select the class you wish\,_
to swap in to by either a) a
new class search; b) a class
from your shopping cart; or

c) entering a class number.

(SIS

1. Select a class to swap

Select the clazs you wizh to swap then select the izh to replace it with.

Spring 2012 | Undergraduate | Loyola University Chicago ange term

Swap This Class

/

Select from your schedule [H1sT 10Z: Evel wst Idea/Inst 5n 17C N -~

With This Class

Search for Class [class search

=1 search |
=1 select |

Select from Shopping Cart I

Enter Class Nbr

¥ My Spring 2012 Class Schedule

Class: Description Days/Times Room Instructor | Units|Status|
- Evol Wst MowWe
m& Idea/Inst Sn 17C [11:30AM - E’;’::;"I;;“ R. Bucholz 3.00| o
lrivi) (Lecture) 12:20PM
HIST 102-008 Ewol st Mo 12:35FM |Dumbach Hall
T : < c
(1167) Ide=/Inst Sn 17C | 0 Sond - Room 124 F. Buchalz "
. 4 (Discussion)
Health Care
PHIL 154-001 =t = Th 7:00PM - |Dumbach Hall |, ...
(2377) Ethics-Civ. Eng. S:30PM - Room 123 W Wikes z.00| o
(Lecturs]
L . TuTh Mundelsin
WA Efeg_'t“u";:a"llg Acting 10:004M - | Center - Room |S. Sabel 3.00| 4
' o s e Current class schedule =
u .

LOYOLA

UNIVERSITY CHICAGO

‘GLORIAM
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Enrolling in Classes through LOCUS (swapping

Online Forms & Help

Social Gadgets

LOCUS Home [ Loyvola Home ]

Add to My Links

Sign out Wefcorme wmozart

Swap a Class

2. Confirm vour selection

Clicke Finish Swapping to process vour swap reguest. To exit without swapping
these classes, click Cancel.

T Yow are replacing this class

My Links |Se|ect Dine:

4.) Select “Finish
Swapping.”

T With this class

VE‘I'S”E: @E ropped
Class Description Days/Times Room Instructor | Units [Status]
PHIL 154-001 Health Care Ethics- Th 7:00PM - [Dumbach Hall -
(23771 Civ. Eng. (Lecture) S:30PM - Room 123 U LIEE LD oF

(] Zlo d
Class Description Days/Times Room Instructor |Units statu7’
THTR 100-111 Intro to Thestre |MoVWW=FT Mundelein Center
Exp (Lecture) F:2OAM - - Room 1017 To Ll9mnm EREE
. 10:104AM

CANCEL I Finmiss Swakfrinc I

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

IEEE

I (]

LOYOLA

UNIVERSITY CHICAGO

GLORIAM
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Enrolling in Classes through LOCUS (swapping

e —— e —: e e -
e ———yr— 5.) A«# icon indicates that
the class was successfully

’ d
Wolfgang Mozart oo t= .. _-\ Swappe )
r Search ]( Plan ]r Enrodl ]r My Academics T
| my class schedule || add ” drop ” sWwWap ” edit ” term information |

Swap a Class o-E=-=

3. View results

“iew the results of yvour swap request. Click Fix Errors to try and correct the problems
listed below or change vour swap choices.

“E-"e::' Classeas ere swappaed xE”c’ Unable to swap ==
Class Message 5tatl/
SR e Success: This class has bean replacad. J
Maxe A ParmeEnT I My CLAass ScHEDULE I
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
oot ... A@

LOYOLA

UNIVERSITY CHICAGO

GLORIAM
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Y & & &

Dropping a Class
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Enrolling in Classes through LOCUS roping

] LOCUS Home I Loyola Home ] Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links |Se|ect One: LI
=

Wolfgang's Student Center

This week's Schedule
Search
Plan Class
Enrcll
s =dem ANTH 101-001

LEC (1337)

BIOL 101-001
LEC (1287)

BIOL 101-002

1.) Select “Enroliment: Drop”
from the Other Academic Pull
Down menu and click the®
CoEr— icon.

Enrcllment: Swap

Enrcllment Verification

Grades
Le:rning I:Ianagernent Svstem I:'\l"rc:}u rr'|"|ea:r be‘;‘i:':l:n:gﬁi.lntg for
other academic... z

qT i orreren _ do ans SRR
Transcript: View Unofficial Account Summary

My Account October 7, 2011.
Account Summary By Term

[details p-

Enrcliment: Drop | = |(5ge
N

Academic Plannear MUSC 1T
Academic Reguirements 3 -
Apply for Graduation O |LEc (1867)
Change Major Eﬂ PHIL 181-00
Class Schedule B Ec

l“I

[details p-

Your account balance is 0.00.

Pavmeant Profile

details

Currency used is US Dollar.

make a payment B

Program Advisor

- Ludwig BEesthowvan

details p=

Iother fimnancial... ;I@

<] | _ILI

LOYOLA

UNIVERSITY CHICAGO
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Enrolling in Classes through LOCUS roping

| LoCus Home | Loyola Home | Addto My Links | Sign out

Welcorme wmozart

My

Page

Mews

Online Forms & Help

Social Gadoets

=

Welfgang Mozart

My Links |Se|ec:t Jne: vI

"

Search

r —

1

| my class schedule ||

Drop

Classes

add I

drop ”

Enroll

swap ”

]
]

1. Select classes to drop

Select the classes=s to drop and click Drop Selected Claszes=s.

2.) Select the class
you wish to drop.

q

possible.

NOTE: Dropping a class will
not retain your seat in a class.
It is preferable to swap if

niversity Chicago change term I

o~

Sn 17C (Lecture)

PEnrellad @Croppad &, VWit Listad
s/ Times Room Instructor |Units|status|
Ve

T1:30AM - ?';TE;E?_ZHBEll R. Bucholz | 3.00| o
12:20PM

02-006
)

Evol Wst Ideas/Inst
Sn 17C

Mo 12:35PM

Dumbach Hall

R. Bucholz

L2 My Spring 2012 Class Schedule

=0 : - 1:25PM - Roocm 124 o
[(Discussion)
MoWeFr Mundelein
Ty IEltrc:.EZE—tr:iE)tre SrzoaM - Center - Room |[T. Mann z.00| e
11482) =l 10:10AM 1017
- TuTh Mundelein
W ?I_E‘g'"u':g)g CISEIE] 10:00AM - Center - Room |5. Gabel z.00| o
== ==3 11:15AM 1410
Dror SELecTED CLASSES

3.) Click “Drop

Selected
Classes”.

Search

Plan Enrcll

My Academics

=
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Enrolling in Classes through LOCUS roping

I LOCUS Home ] Loyola Home T Aadd to My Links T Sign out Wefcorme wrmozart

Online Forms & Help Social Gadgets
My Links |Se|ec:t Cine: vI
=i+
Wolfgang Mozart [ge t= - =15
r Search 1( Plan ]( Enroll \Ir My Academi

| my class schedule || add I drop I swap Il edit || term info 4.) After Verifying that you
“= do indeed wish to drop this

2. Confirm vour selection

;ﬂ.igcsl; Fci::'lE:zzegr?:ﬁglicn(g:atln_lcirl?cess wour drop request. To exit without dropping CIaSS’ Select “Fin iSh
s 73
Dropping™.

Spring 2012 Undergraduate Loyola University Chic
VE nrolled @E’S;:E‘: f Wait Listed /
Class Description Days/Times Room Instructor | Units Statusl
THTR 261-111 i:t?;";"'"g TuTh 10:00AM [Mundelein Center | o, T s
(27395 [Lecture) - 11:15AM - Room 1410
CANCEL I PREVIOUS I Firisa DR
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
| EEE= =1
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Enrolling in Classes through LOCUS roping

] LOCUS Home ] Loyola Home ] Add to My Links T Sign out Welcome wmozart

My Page MNews Online Forms & Help Social Gadgets

- 5.) Aw# icon means that the class was successfully
Wolfgang Mozart dropped.

r Search ‘]r Plan “”(
| my class schedule || add ” drop || swap || edit
Drop Classes

3. View results

-

Wiew the results of vour enrcllment request. Click Fix Errors to make changes to
reguest.

Spring 2012 | Undergraduate | Loyola University Chicago
o Success: dr oppead 3¢ Error: unabls to dre

Class Message E

. 5 N A\
THTR 251 Success: This class has been remowved from your ¢

schedule.
Maxe A PAYmeENT I M~y CrLass ScHEDULE I

Search Plan Enroll My Academics
My Class Schedule Add Crop Swap Edit Term Information
[ge t= .. ==
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Enrolling in Classes through LOCUS (iting)

Y & & &

Editing Class Sections

(Changing Non-enrollment Sections)
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Enrolling in Classes through LOCUS (iting)

] LOCUS Haoame ] Loyola Home ] Add to My Links | Sign out Welfcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links [ Select One: |

Wolfgang's Student Center

¥ Academics

SEarRcH For CLASEES I
Search Week's Schedule
Elan Class Schedule
ﬁ”r°|l dem [, [AMTH 101-001 MoWeFr 12:350M - 1:25PM
—_— W LecC (1337 Life Science Building-Room 142 e
[ |BIOL t01-001 MoWeFr 8:15AM - S:05AM
O | LEc (1387) Sullivan Centar - Galvin Audit details p

Enrcllment: Edit =10
N\

Academic Planner
Academic Requirements
spply for Gradustion
Change Major
Class Schedule
Course History
Enrcllment: add
Ernrcllment: Drop
Enrcllmeaent: Edit
Enrcllment: Swap

Enrcllment Werification

Grades

q Learning Management System

[53, BIOL toi-002 Th Z:30PM - 3:20PM
@ pis (1388) Life Science Building-Room 14z

1.) Select “Enroliment: Edit” from
the Other Academic Pull down
menu and click the ® icon.

pintment
enrclling for
Z Regular

ion sessicon on

other academic...
Transcript: Reguest Official

Transcript: Wiew Unofficial
Fly Account

cunt Summary By Term
Esvment Profile |

details p=

(=3
=
= Currency us=d is US Dellar.
=

make a payment B

Program Adwvisor

Ludwig Beethowvean

details =
[cther financial... v||€8|

| | _I_I
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Enrolling in Classes through LOCUS (iting)

| Locus Home | Lovola Home | Addto My Links | Sign out

Wefcome wrmozart

My Page MNews Online Forms & Help Social Gadgets
My Links [Select One: LI
=l
Wolfgang Mozart [a= t= ... =132
r Search Wl( Plan 1( Enroll ]( My Academics 1
| my class schedule || add ” drop ” swap || edit ” term information |

Edit Class Enrollmment Options

1. Select a class to edit

Select the class to modify and click Proceed to Step 2 of 3 to change vour class preferences.

Spring 2012 | Undergraduate | Loyola University Chicago change term I

Classes you are allowed to edit

2.) Select the class N
section you wish to
edit the non-
enrollment

Salact from your schadula [HIST 102: Evcl Wst Idea/Inst Sn 17 C

HIST 102: Evol Wst Idea/Inst Sn 17C
SOCL Z20: Internship

Proczsn To ST Z2 OF 2 I

» My Spring 2012 Class Schedule _

. .
Search Plan Enroll My Acadermics dlSCUSSlon or |ab
|5 Y Class Scheduls add Drop Swvap Edit Term Information

T =

section. /

3.) Click “Proceed to Step 2
of 3.”
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Enrolling in Classes through LOCUS (iting)

L O c U S ] LODCUS Home | Lowola Home | Add to My Links T Sign out Welcome wmozart
My Page MNews Online Forms & Help Social Gadgets
My Links [ Select One: LI
=
Woelfgang Mozart oot .. =5 —
r Search ‘]r Plan “”( Enroll “”’ My Academics “I
| my class schedule || add ” drop || swap || edit || term information |
Edit Class Enrollment Options

1. Select a class to edit - Related Class Section

HIST 102 - Evol

Lecture selected Se

Select Discussior, Prequired):

Schedule Instructor

o 208 Y5227 - BSTEUEST' - n.swcnens o

7 iiss om0z YREATMT RUDRUERSUT Al wiises ®

[ 1163 oos ‘;_""]_E: 2"50;‘5‘5’“” - TEA Staff [

o o oS Ve ==aE i TEA Staff @ 5 ) CIiCk “Next 7

O aeis a0 Weli30PM - rea o ' ' N
wiew All Sections | [ First Bl 2 sz 0,

CAMCEL I PREVIOUS I MexT "/

=
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Enrolling in Classes through LOCUS (iting)

Wefcorme wmozart

] LOCUS Home | Loyola Home | Add to My Links | Sign out

Online Forms & Help Social Gadgets

My Links [Select One:

Welfgang Mozart

[ge to ...

=ie

( Search

r

Plan

r

| my class schedule ||

add Il

drop ”

swwap

Edit Class Enrollment Options

I

Enroll

My Academics ]

I edit

” term information |

1. Select a class to edit - Enrollment Preference

Spring

HIST 102 - Evol wst Tdea/Inst Sn 1 7C

Class Praeferences

HIST 102-005 Lactura Wrait List

@ open

HIST 102-007 Discussion g Open

Permission Nbr

I wait list if class is full

—

6.) Click “Next.”

Sassion Regular Academic Session Grading Gradad Alpha
Careear Undergraduate Units =.00
CanCEL I PREVIOUS I MNEXT,
Saction [Component Days & Times Room Instructor Start/End Date
sosfiecturs | VRS IO T R i | |meserteuchelz  |gHITIZ012 T
007 |Discussian ;‘:0301;:‘109” - 2;::_:3;'3"0'_'3“ - Andrew wWilson g;;’:é;;;gi; -
NOTES

Class Notes

HIST 102-005 reguires co-registraticn in one of the fellewing

discussion sections:

0065.007.008,005.01L0, or O11.
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Enrolling in Classes through LOCUS (iting)

] LOCUS Home | Loyola Home | Add to My Links | Sign out Welfcorme wrmozart

My Page MNews Online Forms & Help Social Gadgets
My Links |Se|ect One: LI
=ir
Wolfgang Mozart [go to ... =13
r Search Wr Plan ]r Enroll 1r My Academics 1
| my class schedule || add || drop ” swap ” edit || term information |

Edit Class Enrollment Options

2 Confirm vour selections

Click Finish Editing to process vour edit reguest. To exit without making changes to this
class, click Cancel.

7.) Click “Finish

a Unis by
Class Attribute Original Walue New Walue - 00
s e Editin
Discussion Section Mo 12:35PM - 1L:25PM Mo 1:40PM - Z2:30PM L
Dumbach Hall - Room 124 Dumbach Hall - Room 220

cancer | Finise Eo

Search Plan Enroll My Academics

My Class Schedule add Drop Swap Edit Term Information

== =®
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Enrolling in Classes through LOCUS (iting)

I LOCUS Home T Loyola Home T Add to My Links T Sign out Welcome wmozart

Online Forms & Help Social Gadgets

X 8.) A . icon means that the class was successfully

Woelfgang Mozart -
[ Srehey )i olan 1t Ed Ited o

| my class schedule ” add ” drop ” swap || edit

Edit Class Enrollment Options

3. View results

“iew the results of your enrollment request. Click fix errors to try and correct tf
problems listed below.

¢ Success: Class updatad xE”c’: Unzble t
|Class IMessage
|»—us-r 10z |5ucce55: e = (e [e——r e =l
Maxe A ParmeEnT I My Crass
Search Plan Enroll My Academics
My Class Schedule Add Crop Swap Edit Term Informaticon

oot =
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Enrolling in Classes through LOCUS (iting)

Y & & &

Editing Class Sections

(Changing the Number of Units Taken in a Variable Credit
Section)
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Enrolling in Classes through LOCUS (iting)

] LOCUS Haoame ] Loyola Home ] Add to My Links | Sign out Welfcome wmozart

My Page MNews Online Forms & Help Social Gadgets

My Links [ Select One: |

Wolfgang's Student Center

¥ Academics

SEarRcH For CLASEES I
Search Week's Schedule
Elan Class Schedule
ﬁ”r°|l dem [, [AMTH 101-001 MoWeFr 12:350M - 1:25PM
—_— W LecC (1337 Life Science Building-Room 142 e
[ |BIOL t01-001 MoWeFr 8:15AM - S:05AM
O | LEc (1387) Sullivan Centar - Galvin Audit details p

Enrcllment: Edit =10
N\

Academic Planner
Academic Requirements
spply for Gradustion
Change Major
Class Schedule
Course History
Enrcllment: add
Ernrcllment: Drop
Enrcllmeaent: Edit
Enrcllment: Swap

Enrcllment Werification

Grades

q Learning Management System

[53, BIOL toi-002 Th Z:30PM - 3:20PM
@ pis (1388) Life Science Building-Room 14z

1.) Select “Enroliment: Edit” from
the Other Academic Pull down
menu and click the ® icon.

pintment
enrclling for
Z Regular

ion sessicon on

other academic...
Transcript: Reguest Official

Transcript: Wiew Unofficial
Fly Account

cunt Summary By Term
Esvment Profile |

details p=

(=3
=
= Currency us=d is US Dellar.
=

make a payment B

Program Adwvisor

Ludwig Beethowvean

details =
[cther financial... v||€8|

| | _I_I
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Enrolling in Classes through LOCUS (iting)

] LOCUS Home | Loyola Home | Add to My Links | Sign out Welcorme wmozart

My Page Mews Online Forms & Help Social Gadoets
My Links |Se|ec:t One: LI
=113
Wolfgang Mozart [go to ... =G
r Search ]( Plan ]r Enrodl ]r My Academics 1
| my class schedule || add I drop I swap I edit || term information |

Edit Class Enrollment Options
Ls

1. Select a class to edit

Select the class to modify and clicke Froceed to Step 2 of 3 to change your class preferences.

2.) Select the section
you wish to edit.

Spring 2012 | Undergraduate | Loyola University Chicago change term I

Clazs=ses=s you are allowed to edit

Select from your schedula |SOCI_ 220: Internship ;l

L2 My Spring 2012 Clas=s Schedule

Search Plan Enroll My Academics
My Class Scheduls add Drop Svap Edit Term Information

e =® 3.) Click “Proceed to Step 2 of 3.”
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Enrolling in Classes through LOCUS (iting)

| LOCuUSs Home I Loyola Home I Add to My Links | Sign out Welfcorme wrmozart

My Page Mews Online Forms & Help Social Gadgets
My Links | Select One: =1
=w
1=
Weolfgang Mozart [ge t= ... =13
r Search Wr Plan ]( Enroll ]r My Academics ]
| my class schedule || add ” drop ” sSwrap || edit ” term information |

Edit Class Emrollment Options

1. Select a class to edit - Enrollment Preference

Spring o ate Loyvola University C
SOCL 3380 - Internship
Class Preferences
soctaseeos e @Open  permissenmr 4.) Select the new number
:
Grading Graded aAlpha
Session Regular Acsdemic Session f 't
Career Undergraduate Units [5co =1 O unl S-
Enrollment Information Requirement D .
« Department Consent Required to Imternshig

=nrcll in this class
» Internship

CancEL I PrREVIOUS I MNExT,
Section | Component| Days & Times Roon Instructor Start/End Date |

o01/17/2012 -

oo1 |Field TBA Farilyn Krogh e .
5.) Click “Next.”
NOTES . .
Class Notes This course invelves an internship experience.
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Enrolling in Classes through LOCUS (iting)

] LDCUS Home | Lowvola Home | Add to My Links | Sign out Welcome wmozart

My Page MNews Online Forms & Help sSocial Gadgets
My Links [Select One: LI
=i
Welfgang Mozart [ge to ... =13
r Search ‘“’ Plan “”’ Enroll "”( My Academics “l
| my class schedule || add || drop ” swwap ” edit || term information |

Edit Class Enrollment Options

2. Confirm vour selections

Zlick Finish Editing to process vour edit request. To exit without making changes to this
class, click Cancel.

6.) Click “Finish Editing.”

| Class Attribute | Original Walua | Mew Valua
|Units |2.00 |s.00
CANCEL I Finista Eo =
Search Plan Enroll My Academics
My Class Scheduls Add Drop Swep Edit Term Informstion

oo t= ... ;|®
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Enrolling in Classes through LOCUS (iting)

| Locus Home T Loyola Home T Add to My Links T Sign out Wefcorme wrnozart

Online Forms & Help Social Gadgets

7.) A . icon means that the class was successfully

Welfgang Mozart -
T — " edited. )

| my class schedule ” add ” drop ” swap || edit

~

Edit Class Enrollment Options

3. View results

Wiew the results of vour enrollment request. Click fix errors to try and correct tl
problems listed below.

Spring 2012 | Undergraduste | Loyola University Chicago
4 Succe=ss: Class updated S Error: Un=ble to upda
[class [rMessage
|SOCL z=0 |5ncce§5: This class has been updated.
Maxs & PavymEnT I My Crass
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Informsticon

o= t= .- =13
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)
Y & & & .

Class Search Tips and
Tricks
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

] LOCUS Home | Loyola Home T Add to My Links | Sign out Welcormne mjones2

My Page MNews Online Forms & Help Social Gadgets Wwebreports

»

Search for Classes

Enter Search Criteria

Institution | Loyela University Chicage |
Term |Fall 2o11 =1

Select at least 2 search criteria. Click Search to wview your search results.

Class Search Criteria
Course Subject select subject IF’HIL Bhilosop

Course Numbear |i= =xcacthy ;l

Course Career |undergraduats vI
CORE 1 ==
. - |

Interdisciplinary

ETHICS Ethics
KNOWLEDGE Artistic
KNOWLEDGE Historical
KNOWLEDGE Literary
KNOWLEDGE Philosophical
KNOWLEDGE Quantitative

Honors, Service, Writing Int

Use Additicnal Search Crite

You can search by
Undergraduate CORE
criteria.

o KNOWLEDGE Scientific
[» Additional Search Cri KNOWLEDGE Societal o

KNOWLEDGE Thecological
WALUES Civic Engagement
WALUES Diversity

WALUES Faith B Spirituality

WALUES Justice = CmiT=ma I e — I

WRIT Writing Seminar

=BOTH Civic B Ethics

=BOTH Diversity B Ethics

x*xBOTH Historical B Diversity
=BOTH Historical B Justice
xBOTH Justice & Ethics -

B les |Se|ect One: LI
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

] LOCUS Home ] Loyola Home I Add to My Links | Sign out Wefcome rjones2

My Page Mews Online Forms & Help Social Gadgets Webreports

My Links [Select One- =]

Search for Classes

Enter Search Criteria

Institution |L0',rola University Chicago ;I
Term [Sering 2012 = |

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
Course Subject selaect subject |

Course Number li=s esxcactly |

You can search by Interdisciplinary Cross-

Course Career |Undergraduate vI
CORE I =1 Details = =
o st | . Listings.
Honors, Service, Writing Int A=imn Studies =] Letails K
Bicethics

L : Bicinformatics
Use Additionzal Search Crite Elack Weorld Studies

Cathelic Studies |

[* Additional Search Cri Envircnmental Studies
Forensic Science

Human Services

Internationzl Business
International Film & Media Stu
International Studies e —— I e — I
Islamic Werld Studies

Latin American Studies

Medieval Studies

MNeurcscience

Pezce Studies

Polish Studies —
Rome Studies

Urban Studies el
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

Welcome nlibera

My Page

MNews

Online Forms

- Personal Portfolio
[ Academics

[ Campus Finances
> Search for Classes
[ Worklist

[> Tree Manager

[ Reporting Tools

[ PeopleTools

[ Admin & Security

Search for Classes

Loyola Home | LOCUS Home | Sign out

Enter Search Criteria

Institution ILD','ola University Chicago

Term

=l
| Fan zoos =1

Select at least 2 search criteria. Click Search to wiew yvour search resultg
Class Search Criteria

Course Subject select subiect ’PHIL* Philesop) A H
covrse mumber — — 1 Honors, Service Learning,
e _ or Writing Intensive class
S W””"gk sections.

Honors

Honors and Service Learning
Use Additionzl Search CrijHonors and Writing Intensive
Internship

You can also search by

/

[* Additional Saarch ¢Service Learning
Service Learning/Fieldwork

Service Learning / Internship
Service Lrny/ Writing Intensive
Wiriting Intensive

CLEAR CRITERIA I

SEARGCH I

Note: Selecting “Honors, Service, Writing Intenswe” will select only the
category. For example: If you select “Honors and Writing Intensive”,
LOCUS will only return class offerings with both Honors and Writing
Intensive, not classes that have only “Honors” as well as classes that have
only “Writing Intensive” designations.

Loyola University of Chicago reserves the rlght to cancel I'I'IDIjIT'y ar mher-mse change the scheduling, credit or content of

tudents as announced in the Class Schedules.

T T T T e ntemet

[* 1002 ~ ¢
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

Welcome nlibera

Loyola Home | LOCUS Home | Sign out

[ Personal Portfolio = =3
Institutiol
[ Academics CIICk the ?

[ Campus Finances Term

[ Search for Classes Select at 1 1 1 e, 0 ccaosy |
E—— icon in order to view even -

[ Worklist

ST Couroe 4 more search criteria. .- | With Additional Search
e Criteria, you can search
= e by Meeting Time,
Instructor Name, or
e Campus as well as find
eating Time — ana | - =) Tutoring Sections of

Day of Week |Include Only These Days =]
M Mon [T Tues [Mwed [TThurs TEn [T Classes_
Nam lis exactly =] |
1 MNb [ Jtexample:

Location

T T T T [ | ntemnet  100%: : =
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Enrolling in Classes through LOCUS

(Class Search Tips and Tricks)

Welcome nlibera
Loyola Home | LOCUS Home | Sign out

Online Forms

- Personal Portfolio Searchi bor Classos

[» Academics

> Campus Finances Enter Search Criteria

[ Search for Classes Institution ILD',rola University Chicago ~|

[ Worklist

= Tree Manager Term [F=n zo0s8 =1

[ Reporting Tools Select at least 2 search criteria. Click Search to wiew your search results. SEARGH
[ PeopleTools Class Search Criteria

I Admin & Security Course Subject select subiact EHIL Philosophy

Course Number

|i=s escactly B3| 101
Coursa Caresar [undergraduats B3|
CORE | =1 Dstails
Honors, Service, Writing | =1 Details

Inmt
Show Open Classes Only

Use Additicnzal Search Crj i= to narrow your search results.

\c- |

\ CLEAR CRITERIA I SEARGCH I

duling, credit ar content of

If you wish to search for a Closed Class, uncheck |-« inte ciass scneauies
the “Show Open Classes Only” box. Note that you
will need to specify an additional search criteria.

P Additional Seaa

[ T I T T [ [ memet [*®a00% -
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