











applicable law; (c) that there has been a significant violation of procedures
related to decisions affecting promotion, tenure, non-reappointment, ter-
mination, or salary; and/or (d) that the faculty member’s academic freedom
has been violated.

2. The Appeal

If any faculty member alleges cause for appealing for any of one of the four
reasons described above, the faculty member may petition the President

for redress. The faculty member must set forth in writing the nature of the
appeal, how the issue falls within one of the four categories listed in Subsec-
tion (1) above, a description of the faculty member’s attempts to resolve the
matter, and any data or information the faculty member deems pertinent to
the matter.

3. Purpose of the Faculty Appeals Committee/Disposition of the Appeal

Once the appeal is referred to the President, the President shall refer the
appeal to the Committee for reccommendation. The Committee may decide
not to investigate the matter under appeal if, in its judgment, the allegations
presented to it do not meet the criteria outlined in this Subsection of the
Faculty Handbook. If the Committee makes such a decision, it shall be im-
mediately communicated in writing to the faculty member and those parties
involved in the appeal.

If the Committee decides the appeal merits further investigation, the Chair
of the Committee shall establish a time and place for the proceedings and
notify the faculty member involved, the University administrator(s) who
participated in the decision being appealed, any other relevant parties and
the members of the Committee, in writing. The Committee shall have the
power to conduct an investigation of the appeal, it shall have access to all
documents and information relevant to the appeal, and it shall explore
reasonable options for resolving the matter. The Committee may make find-
ings of fact and may make non-binding recommendation(s) to the President
regarding the resolution of the matter expressed in the appeal.

4. Membership of the Faculty Appeals Committee

The membership of the Committee shall consist of five Loyola tenured
faculty for a two-year term (with staggered appointments; two members

68 | FACULTY HANDBOOK

are replaced each year). Two alternates will also be designated. The Faculty
Council shall provide the President with a list of at least eight candidates,
from which the President shall choose at least three for membership on the
Committee, and at least one as an alternate, and shall designate one person
as the Chair. The President shall select the remaining members of the Com-
mittee who may or may not be on the Faculty Council’s list. No member of
the Committee may at the same time serve on the Faculty Affairs University
Policy Committee or the University Rank and Tenure Committee. The fac-
ulty member who has filed the appeal must be informed of the membership
of the Committee and may object to the participation of any Committee
member for cause in writing within fourteen (14) days of receiving notice of
the membership. If the President finds the objection to be valid, the Presi-
dent will replace that Committee member with an alternate. A Committee
member must recuse himself or herself from participating if the matter
relates to the faculty member’s department or for any other reason that may
cause the Committee member to be unable to render an impartial decision.
The recused member will be replaced from a list of alternate members.

5. Resolution of the Appeal

An informal resolution of an appeal may occur at any time. If an infor-

mal resolution is reached, then the matter shall be dropped, the appeal
withdrawn, and no recommendation from the Committee shall be made.
Unless the appeal is withdrawn prior to the termination of the Committee’s
deliberations, the Committee shall issue its findings and recommendation in
writing to the President with a copy to the Senior Academic Officer, within a
reasonable period of time from the receipt of the appeal. All decisions of the
Committee shall be determined by a majority vote of the members present.
The President shall inform the faculty member of his decision within two
weeks of receiving the recommendation of the Committee, if practicable. If
the issue pertains to the faculty member’s promotion or tenure, the Presi-
dent may refer the matter back to the University Rank and Tenure Commit-
tee. The decision of the President is final.

6. Duties of the Chair

The Chair of the Faculty Appeals Committee shall convene and preside
over all meetings of the Committee. The Chair shall assure that all materials
presented to the Committee by either party to the appeal are made available
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to the other party, and that the work of the Committee is conducted in an
orderly and respectful fashion. The Chair may initiate, continue, suspend,
or terminate any aspect of the Committee’s proceedings, admit or excuse
witnesses, allow or disallow statements or questions, and rule on any ques-
tions of procedure as might arise. The Chair may bring to the attention of
the Committee any additional materials, policy statements, precedents, or
advisory opinions as may be relevant to its deliberations.

7. Proceedings of the Committee

The proceedings of the Committee shall be held within a reasonable period
of time of the receipt of the appeal. The Committee shall seek all relevant
information and shall have the ability to call witnesses for that purpose.
Any member of the Committee, including the Chair, may put questions to
any person who comes before the Committee to present information. The
scope of the Committee’s questions, investigations, findings, actions, and
recommendations, however, shall be limited to the specific details of the
matter outlined in the faculty member’s appeal and any response of Univer-
sity administration. Except when the Committee is deliberating, the faculty
member has the right (but is not required) to be present at all meetings deal-
ing with his or her case,

All proceedings and deliberations of the Committee and all documents
introduced at such proceedings shall be strictly confidential. Meetings of the
Committee are closed and may not be recorded.

8. Assistance

Faculty members may bring a support person to any meeting at which they
are allowed to be present. A person serving as support person must be a
current Loyola faculty member or Loyola administrator. No person serving
as support person may be an attorney functioning as legal counsel for the
faculty member or for the University administrator(s). The support person
may offer advice or guidance, but may not respond directly to Committee
questions nor present information unless the Committee Chair expressly
permits the support person to do so.

9. Evidence

Evidence may be verbal or written but must be limited to issues raised in
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the faculty member’s written appeal and in any response by University
administration. Only University documents, documents from other inde-
pendent and reliable sources, and statements made in person to the Com-
mittee during a meeting of the Committee may be relied upon as a basis

for Committee findings. The Chair may exclude any irrelevant or unduly
repetitive evidence. Statements made to members of the Committee outside
of meetings are strongly discouraged and should not be used as the basis for
the Committee’s findings. However, the personal knowledge of members

of the Committee, if stated to the other members of the Committee dur-
ing deliberations, may be used. In any question regarding the validity or
the reliability of any statement or document, the ruling of the Chair of the
Committee shall be final.

10. Other Persons Invited to Give Testimony

A faculty member who wishes to have other persons make statements to the
Committee, shall make such a request of the Chair in advance of or during
a meeting of the Committee. The faculty member shall have the right to

ask questions of the witness, and the members of the Committee may ask
questions of the witness. The Chair may rule any question out of order. The
Chair may establish a time limit for questions or call an end to the question-
ing by any party or by the members of the Committee. All witnesses shall be
excluded from the hearings except during their own testimony.

11.  Mutual Respect:

During all meetings of the Committee, it is the responsibility of all parties
and all members of the Committee to conduct themselves civilly and with
respect for one another and for the proceedings at hand. The Chair shall
have the right to terminate or suspend any meeting at which suitable deco-
rum is not maintained. The Chair may dismiss temporarily or permanently
from the proceedings any person the Chair determines disrupts the work of
the Committee.
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== Chapter 8 -

NONDISCRIMINATION POLICY

Loyola is an equal opportunity/affirmative action employer and educator which
abides by all applicable provisions of federal, state, and local law. Loyola prohibits
discrimination and harassment on the basis of race, color, religion (except where
religion is a bona fide occupational qualification for the job), national or ethnic
origin, sex, age, disability, marital status, sexual orientation, gender identity, vet-
eran’s status or any other characteristic protected by applicable law.

A faculty member who believes he or she may have been discriminated against
for any of the reasons listed above should immediately contact the Senior Aca-
demic Officer. The Senior Academic Officer will respond by investigating the
matter or by taking other appropriate corrective action. Retaliation against any
person for complaining about what he or she believes to be discriminatory or
harassing conduct in violation of Loyola’s policy as stated above, or for cooperat-
ing in any investigation of such a complaint, is prohibited. Loyola faculty should
also be aware of Loyola’s sexual harassment policy, which is located at www.luc.
edu/hr/policy_sexualharassment.shtml.

Loyola faculty who need to request an accommodation for a disability should
contact the Senior Academic Officer.
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== Chapter 9 -

AMENDMENTS AND APPROVAL

The policies and procedures described in this Faculty Handbook supersede those
in all earlier editions of the Faculty Handbook (and any policies promulgated
thereunder) and will continue in effect until superseded by a revision or supple-
ment. Additionally, particular situations may be governed by legal requirements
or by plan documents established for particular benefit programs.

This Faculty Handbook has been approved by the University’s Board of Trustees. Any
amendments or other changes to this Faculty Handbook ultimately must be submit-
ted by the President of the University to the Board of Trustees for approval. In any case
where website policies and procedures or department, college, or school guidelines
conflict with this Faculty Handbook, the provisions of this Faculty Handbook prevail.

Changes to the Faculty Handbook may be initiated by any group such as Faculty
Council, the Faculty Affairs University Policy Committee (FAUPC) or the ad-
ministration. The FAUPC, in consultation with the Senior Academic Officers and
Faculty Council, reviews proposed changes to the Faculty Handbook and pro-
posed significant changes of policies referenced in the Web site links appearing

in the Faculty Handbook. Changes approved by the FAUPC are forwarded to the
President for review and approval. Such changes include, but are not limited to,
policies and procedures relating to faculty titles, contracts, compensation, evalua-
tion of faculty performance, separation, policies related to teaching and research,
and changes in the university’s judicial procedures as they relate to faculty.

An on-line version of the Faculty Handbook will be posted on the University
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Web site, and will include a pdf archive of all Web sites mentioned in this Faculty
Handbook at the time of its final approval by the President and the Board of
Trustees. All faculty will be provided with a print copy of the Faculty Handbook,
which will include a CD-ROM of the above-mentioned pdf archive of all Web
sites mentioned in this Faculty Handbook.

Any subsequent changes in the Faculty Handbook that are approved via the
above-mentioned process will be incorporated as addenda (including the date
of adoption) to the on-line version of the Faculty Handbook. Faculty will be
informed of any handbook changes in a given academic year by a written notice
to be included in the annual mailing of the letter of appointment and/or annual
contract. These changes shall be incorporated every three years into a new print/
on-line edition for distribution to faculty.
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