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Quick Start Guide 
 

 
 
RamblerLink  is a career and job management system that provides you with an easy way to post your open 
positions, register for career fairs and other events, search for resumes of qualified candidates, manage on-
campus interview visits and stay connected with Loyola's Career Development Center. 
 
Register in RamblerLink 

�x Go to www.luc.edu/career/. Beneath the Employer column heading select the Login to RamblerLink 
link 

�x Select either Register as an Employer (just create your account) or Register and Post Loyola Job 
�x (Free) if you have a job you wish to post. Note: you will be able to post additional positions, once your 
�x account has been confirmed. 
�x Complete all of the registration screens and click Submit 
�x You will receive a response to your registration request within one business day. Please do not try to  
�x log in before you receive this response.  

 
Access RamblerLink 

�x Go to www.luc.edu/career/. Beneath the Employer heading select 
the Login to RamblerLink link 

�x Enter your username (your e-mail address) and password and click 
Go 

�x Note: if you make more than two incorrect attempts to login, you may 
have to verify your username and password on the next attempt by 
entering a verification code.  Enter your e-mail address, correct 
password and the verification code (misshaped letters) and click Go. 

 
Manage Your RamblerLink Account 
Click on the Account tab to access and edit your:  

�x Personal Profile – all of your contact information 
�x Password/Preferences – change your password 

 
Manage Your RamberLink Company Profile 
Click on the Profile tab to access and edit your company: 

�x Industry – select an industry that best describes what you company does (not job functions you are 
�x seeking to post) 
�x Company Description – Provide a brief (one or two sentences) description of your organization 
�x Other Company information screens are optional 

 
Posting NonOCR Jobs, Internships and Other Opportunities 

�x Click on the Jobs tab 
�x Click Add New and complete the posting form. All required fields are marked with a red *. 
�x Select how you would like to receive applications. Please specify all required documents. 

 
On-Campus Recruiting 

�x Select the On-Campus Recruiting (OCR) tab 
�x Select Request a Schedule and complete the form; click Add in the Positions Recruited field to add 
�x your job or internship 
�x Once the schedule has been approved, you will receive an e-mail confirmation. 

Note: You may also contact Maureen Smith at 773-508-2878 to set up OCR. 
 
If you have any questions, please contact the Career Development Center at 773-508-7716 or e-mail 
RamblerLink administrator Maureen Smith at msmith@luc.edu. 


