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PART I: To be Completed by the Student:

Last name First name
Student ID# LUC email: @luc.edu
Major Number of (completed) hours

earned to date:

Term Courses Will Be Taken: Summer
(Indicate calendar year)

College/School: O Arts & Sciences O Business [ Communication O Continuing & Professional Studies
O Education O Nursing O Social Work
Current Status: O Freshman O Sophomore O Junior O Senior
Current term enrollment status: O Full-time (12 hours or more) O % time (9-11 hours)
O Half-time (6-8 hours) O Less than half-time (1-5 hours)
Institution where course will be taken:
(Name) (City/State)
Course Course Credit
Title: Subject/Number Hours
Course Course Credit
Title: Subject/Number Hours
Course Course Credit
Title: Subject/Number Hours
Course Course Credit
Title: Subject/Number Hours

Next Steps:
* Forward completed (form) to Academic Advisor and/or Dean/Chairperson/Director for approvals and processing.

* Upon completion of coursework, request an official transcript from approved college/university to be mailed directly to:
Transfer Credit Processing
Loyola University Chicago
Office of Registration and Records
820 N Michigan Ave LT 504
Chicago, IL 60611

NOTE: Both the completed form AND the official transcript must be received before credit will be posted
the student’s academic record.

| have read and understand the Policy on Prior Permission to take Coursework at Other Universities. | acknowledge

| must receive a grade of C or better in order in each course listed above to be accepted as transfer credit by Loyola
University Chicago.

Student signature: Date:
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PART Il: To Be Completed by Advisor/Dean/Chair/Director:

Course #1 LUC Subject Name/Course Number Equivalent

Course #1  Accepted Toward O Major O Minor O Major/minor Elective O General Elective
[0 Core (Requires Director of Core Curriculum approval)

Course #2 LUC Subject Name/Course Number Equivalent

Course #2  Accepted Toward O Major O Minor O Major/minor Elective O General Elective
[0 Core (Requires Director of Core Curriculum approval)

Course #3 LUC Subject Name/Course Number Equivalent

Course #3  Accepted Toward O Major O Minor O Major/minor Elective O General Elective
[0 Core (Requires Director of Core Curriculum approval)

Course #4 LUC Subject Name/Course Number Equivalent

Course #4  Accepted Toward O Major O Minor O Major/minor Elective O General Elective
O Core (Requires Director of Core Curriculum approval)

Approval: Date
Academic Advisor Signature

Date

Dean/Chairperson/Director Signature

Reason permission granted:
O Course not offered at LUC in summer
O No seats available in course
O Other (please explain in detail)

Reason permission denied:

Copies: [ Student
O Dean/Advisor
O Transfer Credit Processing Team (Registration & Records, LT 504)

For Office of Records & Registration Use Only:

Date received: RRPRP checklist posted

Articulation Required O Yes O No

Notes:
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POLICY ON PRIOR PERMISSION TO TAKE COURSEWORK AT OTHER UNIVERSITIES

Undergraduate students are limited to a total of 12 hours of study at other colleges and universities
after they matriculate to Loyola. This includes those who matriculate as freshmen or as transfer
students. Transfer students who transferred in with 60 or more hours may not take additional
coursework elsewhere.

Students may receive prior approval for taking more than 12 hours from another institution when they
have been approved to participate in a Loyola-sponsored study abroad program.

Prior permission is required. Students must obtain permission to take a course at another institution
prior to enrolling in it. Prior permission will be granted by advisors, or the dean, chairperson or
program director as outlined below.

SUMMER STUDY

Prior permission may be granted to take a course at another institution only if a comparable course is not
offered during Loyola's Summer Sessions. Financial reasons alone (e.g., a course is less expensive than at
Loyola) are not sufficient for approval.

An academic advisor may approve courses to fulfill elective credits. A dean, chairperson or program
director may approve courses to fulfill major/minor requirements or electives within major/minor
requirements.

CORE CURRICULUM CREDITS

Because of the nature of Loyola's new outcomes-based university Core Curriculum and the pedagogical
integration of learning on knowledge, skills and values, all Core classes must be taken at Loyola. Special
circumstances for granting exceptions to this policy will be the responsibility of the director of the Core
Curriculum.

COMPLETING A REQUEST FOR APPROVAL

In all cases, the student and the academic advisor (or the dean, chairperson or program director) must
complete the following form: Permission to Enroll in Courses at a School Other than Loyola (PDF). The
student should meet with his/her academic advisor to discuss requests for permission to take courses at
another institution in the summer. The form must be submitted in time to secure permission prior to
enrolling in a course at another institution.
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Preparing people to lead extraordinary lives


http://www.luc.edu/core/pdfs/Permission_to_Enroll.pdf

