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Course Objective
The objective of this course is to enhance the student's development and learning through civic engagement in the form of observational and participatory experience in criminal justice agencies.
Course Description
This junior- or senior-level, one semester course provides students with a real-world experience working as an intern in a criminal justice agency or office.  Enrollment is limited to Criminal Justice (CJ) majors and minors,
 whose academic performance is judged by the Undergraduate Internship Director (UID) to be adequate for placement.  A minimum cumulative GPA of approximately 3.0 is expected.  Students nearing the conclusion of their sophomore year, may request (or they may be invited to request) placement in a criminal justice agency during one of their final four semesters as undergraduates.  The course may be used for Criminal Justice major or minor elective credit, or may be taken in lieu of the Criminal Justice Department’s Senior Capstone Course (CRMJ 355) requirement for majors.  Students who minor in Criminal Justice should have taken CRMJ 131 and at least two other CJ courses before seeking a placement.
The internship may also be viewed as the culmination of extensive preparatory academic work (almost 12 courses, in the case of Criminal Justice seniors) in the major, enabling the student to apply a considerable sophistication and background of information (conceptual, theoretical, and methodological) to the concrete needs of a practical, workplace setting.

Course Outcomes
At the end of this course, students will have had the opportunity for civic engagement by way of contributing in a meaningful way to the operation of a specific criminal justice agency.  This experience will enable students to identify and describe the linkage between their field experience and prior coursework at Loyola University Chicago.  (Additional outcomes are specific below).  Students will also be able to decide whether the particular field in which they worked is the one best suited for them in the future.
Application to Core Curriculum
This course will be applicable to the LUC Core requirement of 12 hours in coursework that promotes “Values Across the Curriculum.” It satisfies the one-course requirement for courses that are designed for Promoting Civic Engagement or Leadership.  

Under the latter requirement, in addition to the above-described course outcomes, the course promotes civic engagement so that students have the knowledge, skills, and abilities to become ethical and innovative members of the workforce; and make a positive difference in their communities.
Field Placement Selection

Students who receive initial approval for registration for Field Practicum (CRMJ 390) may then proceed to explore agency possibilities under the guidance of the Criminal Justice Department’s UID.  The appropriate student placement will be determined based primarily on the student’s career goals and interests, as well as the placement location and the availability of public or private transportation.  The agency internship coordinator may conduct an appropriate background investigation of a student applicant, and may then schedule interview the student to determine his or her eligibility for placement.  Students shall be professionally attired when they appear for such interviews.  

Clock-hour requirement

The course may be taken during any semester for three or six credit hours (the maximum number of credits available for CRMJ 390).  Each credit hour equates to 80 clock hours (240 clock hours in a 15-week semester for three credit hours).  Students enrolled in CRMJ 390 who intend to satisfy the CORE civic engagement requirement are required to register for not less than three credit hours.  It is the policy of the department to require a commitment on the part of the student to work a minimum of two 8-hour days per week in order to maximize the benefit to the student, as well as to the office or agency that has shown a willingness to participate in the internship program.  In the event that the student is not seeking CORE credit, and/or is not seeking to use the course in lieu of the Capstone course requirement, then he or she may register for less than three credit hours.  In that event, a shortened number of clock hours at the placement will be approved by the UID on a case-by-case basis.   

Upon notice of acceptance, the office or agency will accommodate the student’s class and work schedule, subject to the 2-day per week requirement.  Ordinarily, students are not expected to work over weekends or in evenings, unless by mutual agreement of the student and his or her agency supervisor.  The agency supervisor will be provided with a copy of these guidelines.

During summers, students may arrange with their agency supervisor to work more than two days per week.  The internship director will enter a grade of “Incomplete” if the student has not completed his or her clock hour requirement by the end of any semester in which the student first registered for CRMJ 390.  Remaining clock hours must be completed no later than the deadline in the next full semester for submitting change-of-grade requests.
Internship Guidelines
Substantive Learning Experience:  A wide variety of work tasks are possible during an internship.  It is hoped that the student will be able to take on as many tasks of regular workers as are practical for the agency and educationally sound for the student.  Filing, word-processing, and routine clerical work are necessary tasks in most offices and agencies, and students should expect to perform these functions as part of their field practicum experience.  It is, however, expected that cooperating offices and agencies will make every effort to provide students with a substantive learning experience consisting of a broad range of activities that expose the student intern to multiple aspects of the office or agency.
Compliance with Placement Policies and Directives:  Because this is a cooperative educational experience, students should be careful to observe the rules and policies of the office or agency in which they are placed, as well as the directives of their supervisors.  Students shall perform all tasks required of them conscientiously and at all times conduct themselves in a professional manner, giving due regard to the fact that they are representatives of Loyola University Chicago and its Department of Criminal Justice.  Discreet performance of duties – and respect for existing confidentiality requirements of the office of agency – is required.  The office or agency shall maintain a record of the student intern’s working hours (to be made available to the UID upon request) in order to substantiate completion of the student’s clock-hour requirement, preferably in the form of a sign-in and sign-out sheet.
Safety:  Students are not permitted to carry weapons, nor may they directly participate in arrests or other dangerous activities.  The university provides limited liability insurance for students for accidents or injuries arising from their field placement,
 but students should exercise due care during their placement, and in traveling to or from the agency or other assigned location.

Course Requirements
The grade for CRMJ 390 will be based upon the following:

· Journal
 (10%)

· Bi-weekly reports (10%)
· Term paper (20%)
· Internship Forum Participation and Presentation (20%)
· Supervisor’s evaluation (40%)  


Journal
Students will keep a personal log of their internship experiences, primarily as a record for use in the eventual preparation of the required term paper.  A copy shall be submitted with the student’s term paper. The journal shall include such items as: brief descriptions of daily tasks performed; special activities engaged in; notations as to contacts with various professionals; required writing assignments completed; the nature of the civic engagement activities experienced; and notes recording previous courses that have informed the student’s internship experience.  Students shall not include information the agency deems confidential.


Bi-Weekly Reports
Students shall on a bi-weekly basis submit a brief report (1-2 paragraphs) to the UID via email summarizing generally their activities during that time in their placement.  Students shall also notify the UID of any problems or concerns that may have arisen in order for corrective action to be taken to ensure that students receives a meaningful and substantive learning experience during their placement, and are properly fulfilling their placement obligations.  Where necessary, the UID will contact the agency supervisor to determine a satisfactory resolution of any student intern’s concerns.


Term Paper
The term paper to be prepared and submitted to the UID  at the conclusion of the semester (no later than the last day of final examinations) is the major scholarly written component of the internship. The student should describe his or her internship experience, drawing on the aforementioned journal kept during the semester.  The paper should address:  
(1)  the general nature and function of the agency at which the student was placed;

(2)  the particular field experience and activities undertaken by the student; 
(3)  a reflection upon the ethical issues or moral dilemmas with which the student or others at their workplace were confronted, and how these were resolved;

(4)  the nature of the civic engagement opportunities which were available to the student during the placement, and how the student’s work made a contribution to the community;

(5)  a discussion of what the student enjoyed and did not enjoy about the placement, how the experience affected the student’s career choice, and the student's view of how the placement could be improved.  
While the topic of the paper must focus on the internship experience, the paper should also describe how the internship experience was informed by the CJ or other courses completed.  This will provide the student with the opportunity to analyze, synthesize, and test their theoretical learning in the practical laboratory of an agency in the CJ system, while drawing on a background of many prior courses.

The paper should be approximately 8-10 pages in length.  It shall not contain any confidential information learned while working at the agency.  Neither the student journal nor term paper may be released to the agency without the student’s consent.  

Internship Forum
The Internship Forum will be publicized to all Criminal Justice majors and minors, inviting them to attend and hear about the experiences of their fellow students who have completed CRMJ 390. At this forum, students will each make a presentation describing (a) the agency in which they were placed, its mission, and its activities, (b) their role and activities in the agency, (c) the contributions they believe they made to the work of the agency during their placement, (d) the nature of civic engagement opportunities which were available to them, and how the student contributed to the betterment of the community; (e) the ethical issues and dilemmas they or others at the agency encountered during their time at the agency, and how they were addressed; and, (f) the things they liked and disliked about their field placement, and how it could be improved.

Agency Supervisor’s  Evaluation
Near the completion of the student’s clock hours the UID will transmit a request to the agency employer requesting that a student performance evaluation be filled out and returned.  This evaluation is a significant factor upon which the student’s grade is based.  The form asks for an evaluation and comments regarding the student’s overall attitude, including politeness and reliability, compliance with instructions, enthusiasm, motivation, initiative, performance, writing skills, oral communications, computer literacy (if applicable), knowledge of the CJ system, and interpersonal skills.
Academic Dishonesty
The attached Academic Dishonesty policy of the College of Arts & Sciences applies to this and all other LUC courses in which student are enrolled.
� Students with a minor in the interdisciplinary minor in Psychology of Crime and Justice are also eligible.  Students in the Forensic Science major will consult with that program’s internship director regarding placement and registration in a separate section of CRMJ 390 Field Practicum.


� This is not to be interpreted as general health insurance.
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