POLITICAL SCIENCE 

POLITICAL SCIENCE INTERNSHIP (PLSC 370)

Spring 2005
Professor Claudio J. Katz

Damen Hall 914, Lake Shore Campus

Phone: 773-508-3068 

Email: ckatz@luc.edu

Office hours:  By appointment

COURSE DESCRIPTION







This course allows students to earn course credit toward the major or minor in Political Science while gaining valuable professional experience as an intern in public or private institutions engaged in public service projects.  Internship opportunities include the public offices of national and state legislators, the Governor, Mayor, Aldermen, or Cook County Commissioners; the legal offices of the State’s Attorney or the Public Defender; public interest law firms such as the ACLU; administrative offices such as Social Security; the Office of Professional Standards of the Chicago Police Department; and various political campaigns.  

   Interns enroll in PLSC 370 for 3 or 6 credit hours, working either 8-10 or 16-20 hours per week in an internship position agreed upon by the student and the internship director.  Specific work hours are arranged with internship supervisors based on interns’ schedules and the needs of the host organization.  Interns are also required to attend seminar meetings, keep a journal, and write a paper related to the internship experience.


This course meets the Core Value of Promoting Civic Engagement or Leadership and has five learning outcomes.  Students should be able to:

1.  Identify models of civic engagement.

Students learn about different forms of public service and civic engagement before the internship begins as they work to find their own internship.  Students are required to complete an application form, to write a resume and a cover letter, and to schedule an interview with the internship director.  Our interview consists of identifying the student’s professional and career goals and specifying internship opportunities in accordance with these goals.  Interns learn models of leadership and public service from the role modes provided by their supervisors who are normally leaders in their fields.  They are asked to share their knowledge and experiences in the seminar meetings.
2.  Demonstrate an understanding of the ethical responsibilities of civic engagement and its relationship to the Jesuit tradition.

The main purpose of the seminar meetings is for the students to share their experiences.  Ethical questions constitute a significant part of our discussions.  These questions are sorted out through dialogue and reflection.  Their internship experience raises their sensitivity to the ethical questions that are necessarily part of public service.

3.  Apply analytical and reflective tools to assess situations and recognize leadership possibilities and opportunities for civic engagement.

Students keep an on-going journal of their work during the internship.  The journal includes descriptive information (i.e., what the student did), but it is not intended to be just a diary of daily activities.  The journal also (1) summarizes the significant learning that takes place; (2) describes how well student objectives were met; (3) explains the strengths and weaknesses of the internship.

4.  Demonstrate team-building skills.

Students work on-site as part of groups and teams where they learn by observation, experience, and feedback from supervisors.  In the seminars, they function as a peer support group and learn to be active listeners and to provide advice to others in problem solving.

5.  Engage in the community through activities effecting positive social change.

Interns use the skills learned in the classroom to serve a variety of social needs.  Working with legislators, public interest law firms, or the police department, interns discover the wide range of opportunities for public service.  Whether helping a battered woman gain an order of protection, fulfilling a constituent’s request for overdue benefits from the veteran’s administration, or providing a legal defense for an indigent person accused of a crime, interns learn to develop and apply skills in the service of social justice.  
REQUIREMENTS

Interns enroll in PLSC 370 for 3 or 6 credit hours, working either 10 or 20 hours per week in an internship position agreed upon by the student and the internship director.  Specific work hours are arranged with internship supervisors based on interns’ schedules and the needs of the host organization.  Interns are also required to take part in a special internship seminar, which will meet four times during the semester, and write scholarly research papers on their internship experiences.

COURSE FORMAT AND EVALUATION

The distribution of grades is as follows:

· 20%
Mandatory group meetings

· 20%
e-mail journal

· 30%
Research paper

· 30%
Internship performance and evaluation

MANDATORY GROUP MEETINGS

The Spring 2005 internship officially runs from Tuesday, January 18, to Friday, May 6.  During this period, interns will meet four times as a group to discuss their experiences.  These meetings are mandatory; they take precedence over other obligations, including internship work assignments.  Unexcused failure to attend may result in a reduction of your final grade by as much as 1/2 of a letter grade.
The first meeting will be on Wednesday, February 2, 3:30 to 5:00 p.m. in Damen Hall 966.  All students will give a brief presentation on their host organization.  This assignment is intended to give the other students an idea of what different organizations in the field of politics do.  For this presentation, you should include the following information:
1. Host organization’s name.

2. What does the organization do?

3. What do you do to support what the organization does?

Each presentation will be different in what it includes and does not include.  If you are interning in a government office, you should tell us what the purpose of that office is in general as well as the specifics of your office.  For example, you may intern with a senator.  Tell us the role of a senator as well as the role of your senator – what committees does he/she sit on, what is her/his platform, what are his/her objectives while in office?  Presentations should be about ten minutes long.  Questions and answers may be asked after the presentations.   Remaining meeting times and room number will be announced.
E-MAIL JOURNAL

Students will prepare a summary of their internship experience and work assignments.  The course requires four journal entries.  Each entry should be roughly 2-3 type-written, double-spaced pages; due dates are given below.  The journal should include descriptive information (i.e., what you did) as well as reflective content (i.e., what do you think about the intern experience).  You may also include your concerns about any aspect of the experience, but serious issues related to your work experience should be brought immediately to my attention and no be reserved until the journal report.  The journal may be sent to me my e-mail to ckatz@luc.edu by the following dates:  Friday, February 4; Friday, February 25; Friday, March 18; and Friday, April 8.  Please mark your calendars.
Late entries will be penalized ½ of a grade per day overdue.  NOTE:  Students whose summer internship schedule does not coincide with the official dates of our internship should contact me to set an alternative journal schedule.  All students will be required to turn in 4 journal entries.

HOST EVALUATION: DEADLINE AND GRADE   

Thirty percent (30%) of your final grade for the internship experience will be based on an assessment of your work completed by the internship supervisor in your host office.  In order to help you understand how your supervisors will be evaluating your work, a copy of the evaluation form that will be used for this purpose is attached.  Another copy of this form will be given to you at our final group meeting.  As will be discussed in greater detail at that meeting, it is your responsibility to hand deliver this form to your supervisor, ensure that it is completed, and hand deliver or fax (773-508-3131)  the completed form to the offices of the Department of Political Science (Damen 916) on Monday, May 9, between 8:30 am and 4:00 pm.

The average score of your host evaluation can range from a low of 1.0 to a high of 10.0.  Scores will be translated into letter grades in the following manner: 9.7-10.0 (A+); 9.3-9.6 (A); 9.0-9.2 (A-); 8.7-8.9 (B+); 8.3-8.6 (B); 8.0-8.2 (B-); 7.7-7.9 (C+); 7.3-7.6 (C); 7.0-7.2 (C-); 6.7-6.9 (D+); 6.3-6.6 (D); 6.0-6.2 (D-); 5.9 and below (F).

RESEARCH PAPER: DEADLINE AND GRADE

Thirty percent (30%) of your final grade will be based on a research paper that you will prepare for the course.  More will be said about this paper at our first group meeting, but please note that you should focus on both the general field in which you are working and your specific internship experience.  Prepare a paper on a topic related to your internship.  The paper should be on a political or policy issue that is relevant to your experience.  The first part of the paper should review the academic writing that describes the nature of this political or policy area. The second part of the paper should be your assessment of how valid the literature is to your experience in the internship.

For example, if you are working on a political campaign, you may focus your paper on voter participation activities.  In the first part of your paper, you would review what books and scholarly articles have said about how campaigns can mobilize voters for an election.  In the second part of the paper, you would assess how well this is being done in the campaign in which you interned.

Or if you are working in a government official’s office, you might review the functions of office for a congressman and then compare those to the activities that you observed and in which you participated.  Or you could write about a policy issue that you have researched for the office.  If you intern in an organization that provides a service to government agencies or to political refugees, you would compare the literature on the functions of these organizations to your experiences as an intern.

The paper is due Monday, May 9, by 5:00 p.m.
Each paper should follow the format below:

A.
Introduction and Overview of the Internship 

B. 
Review of the Literature on the Topic

C. 
Discussion of the Research and Experience

E.  
Personal Assessment of the Internship

F.
References   

Paper length depends on the number of credit hours you are pursuing: about 5-7 pages for 3 credit hours and about 10-12 pages for 6 credit hours.  Again, papers must be submitted to the offices of the Department of Political Science on Monday, May 9, by 5:00 p.m., together with your supervisor’s assessment.  For each day the paper is late, it will be penalized one-half of a letter grade.

Please note the attached statement on academic dishonesty at the end of the syllabus.                                                                                    


ATTACHMENT A

SAMPLE EVALUATION FORM
Dr. Claudio J. Katz

Internship Director

Loyola University Chicago

6525 North Sheridan Road

Chicago, IL 60626

(773) 508-3068 (office/voicemail)

(773) 508-3131 (fax)

email: ckatz@luc.edu
Dear Internship Supervisor: 

Thank you for your participation in our internship program.  In order to effectively evaluate the intern who has worked in your office, we kindly request that you respond to the questions in this brief evaluation form.  

Please note that the evaluation form should be sealed in the accompanying envelope, your name should be signed across the seal, and the letter should be given to the intern so that he/she can hand deliver it to my office on xxx.  Your responses will be held in the strictest of confidence.

Name of internship supervisor____________________________________

Name of internship coordinator (if different than supervisor)

_________________________________________________________________

Name of intern___________________________________________________

Office phone of internship supervisor____________________________

Office email of internship supervisor____________________________

Date_____________________________________________________________

Please circle the number that best corresponds to your answer to each of the following questions.  Responses are ranked from 1 (strongly disagree) to 10 (strongly agree).

1.
The intern was effective in performing the assigned work.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                    (Strongly Agree)

2.
The intern demonstrated a willingness to learn or acquire the skills required for the job.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

3.
The intern completed assigned projects in a timely fashion.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                        (Strongly Agree)

4.
The intern was reliable in completing assigned projects. 

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                        (Strongly Agree)

5.
The intern regularly arrived at the assigned work place on time and was not absent except for a valid reason.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                        (Strongly Agree)

6.
The intern regularly worked for the agreed-upon number of hours.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                        (Strongly Agree)

7.
The intern was able to carry out assigned projects without close supervision.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

8.
The intern took initiative in suggesting possible improvements to projects on which he/she worked.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

9.
The intern worked effectively with co-workers (other employees, volunteers and/or interns).

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                          (Strongly Agree)

10.
The intern worked effectively with supervisors (yourself or others).

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

11.
The intern was hard-working when assigned to a project.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

12.
The intern independently sought productive work during any down time in a project.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

13.
The intern efficiently completed the work assigned.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

14.
Overall, the intern met your expectations for the work assigned.

1
2
3
4
5
6
7
8
9
10

(Strongly Disagree)


                         (Strongly Agree)

Please make any additional comments in the space provided below or on an additional sheet of paper. Your comments in this section can be especially helpful in assessing the intern's performance on the job and in strengthening our overall program for the future.

Signature of internship supervisor_______________________________

Telephone Number (Office)________________________________________

ATTACHMENT B

STATEMENT ON ACADEMIC DISHONESTY

In writing course papers, students must document all passages, paraphrases and/or ideas that are borrowed from any source, and direct quotations must be placed within quotation marks. Similarly, papers must represent research conducted for the course in which they are assigned and no other; it is not appropriate to submit a paper that has already been or will be submitted to another course.  Finally, papers must be the product of students' own work.  Papers written by anyone other than the student, including those purchased from commercial research services, are unacceptable.

Academic dishonesty on an examination or other assignment is also inconsistent with Loyola's standards of academic integrity.  This includes obtaining, distributing or communicating examination materials prior to the scheduled examination without the consent of the teacher; providing to, or obtaining information from another student during the examination; attempting to change answers after the examination has been submitted; or falsifying medical or other documents to petition for excused absences.

Additional rules concerning academic integrity and examples of acceptable and unacceptable conduct can be found in the Undergraduate Catalog. 
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