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1. Lawson Portal FAQ’s

What is Lawson Employee Self Service?

Employee Self Service is a web-based, Lawson application that allows users to access personal information
such as paychecks, direct deposit statements, leave balances, etc.

Can | log into Employee Self Service from home?

Lawson Employee Self Service can only be accessed from computers connected to the Loyola network;
computers outside the firewall will not be able to access Employee Self Service.

What internet browser can | use to access Employee Self Service?
Currently, Lawson only supports Microsoft Internet Explorer 6.0 and up.
*NOTE: as of the completion of this manu#&hternet Explorer 8 is not supported by Lawson.*

How do | know what version of Internet Explorer | currently have?
To check the version of IE:
a. Open an IE browser window.
od /fAO1 WISt LQ

A new window will open: e Internet Explorer7

= About Internet Explorer x|

.- et T30

- iyl i gt e
Praduct 2T R-500 V-]
o
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If the version is not 6.0 or higher, you will have to download a later version of IE.

*Notec¢ KS RSTFlFdzZ & OSNERA2Y 2F L9 f2FRSR 2yd2 ['/ t/ Qa
only if you do not have a version between 6.0 ¢ 7.x.*



5. How do | download a later version of Internet Explorer?
To download a later version of IE, visit Microsoft’s Download Center:
http://www.microsoft.com/downloads/Browse.aspx?displaylang=en&categoryid=6

Click on the version of IE you wish to download (6.0 ¢ 7.x). Follow the on-screen instructions.

6. How do | access Employee Self Service?
Lawson Employee Self Service is accessed through the Lawson Portal, which is the main source of

information for all Lawson applications, including Employee Self Service.
There are a couple ways to access Lawson Portal:

1. Open IE and go to: http:// Iprod.luhs.org/lawson/portal
2. Start Menu Button > All Programs > Loyola Software > Administrative Applications > Lawson Portal

*TIP¢ Add the Portal homepage as a desktop shortctio do this:

First you will have to add the Portal homepage as an ‘ Internet Favorite’.

a. Open IE and go to: https://univlaw.luhsads.luhs.org/lawson/portal/
o® /tAO0]l 2y WCIFH@2NAGSaAaQ yR aStSOi W RR 42 ClI @

Add a Favorite
=Y Add this webpage as afavorte. To access your favorntes, vist the
Favortes Carer.

-y - D -
> llame: Lawson Portal

—> Ceatein: |2 Loyola Related | | Mew Folder
| Add D[ Cance ]

c. Enter new name for link (optional).
d. Select the folder in which you would like the link to be saved.

So /ftA0]1 WY RRQO®
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http://www.microsoft.com/downloads/Browse.aspx?displaylang=en&categoryid=6
http://www.microsoft.com/downloads/Browse.aspx?displaylang=en&categoryid=6

The Lawson Portal link is now saved as an Internet Favorite. You will now have to create
the desktop shortcut.To do this:

F® / ftAO0] WCIF@2NAROSAQD

b. Click on the folder where you saved the Lawson Portal Link.

c. Right mouse click on the link you created.

R /fAO01 W{SYR ¢2Q0

So {StSO0G Ww5Sai1idd2L) 6ONBI (S aK2NIOdzivQo

/~ Lawson portal - Portal Home - Windows Internet Explorer |-. ||_5' a4

06 - [Eririmiriesy e L e SR o £y

Fie Edit View mﬂxﬁ: Mzl

do Favornes | @ Al o Favorites.... ! BB 1 gmn v Page- Safety -

Add to Favoribes Bar
o : Welcome |effrey

LAW ]

Drganize Favorites...

Banafits e 5
LY ¥ E Unhegrsity Librares
Fay @ ! Campus Card
Persanal infogrmation 3 | H e —
* Manage @ - |
man Rescuroes 1 1

! “ je your navigation inks and home

*  Manage/® miomation Security pantent " EnowledgeBase

| B mformation Technology Services | :
" Change® gy end | " Hotkeys Help
|8 Office of the Bursar |

H Personal Account Managsr
| Resdence Life
| uncergraduate Admissions

| Print
HEEI ) cororessed (roped) Folder |
| oo By Groupitiss Library [
Create Sharteut | (2 Group\Wiss Recipient
Deels o Mal Recpient
Rename I
L) My Documents

Sork by Name 2 =)o
=) DVD-RAM Drive

Useful Information

¥ Port ar Hel
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will open Internet Explorer to the Portal Homepage.

o
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]
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{2/ EL EL

¥
g

Can | print information such as paystubs and time accrual balances?
Yes. There are a couple ways to print:

a. Some Employee Self Service screens have a print button available. Simply clicking this button will print
the page you are viewing.
b. If a print button is not available, you can right mouse click anywhere on the screen and select print.
Od ,2dz Oy Ffa2 dzaS GKS OoNRgaSNXQa LINAYG TFdzy Ol A
d.Captureascreen-LINRA y i dza Ay 3 GKS Wt NR yifiyoWldomeBhdvgthis | Se 2y
software installed, you can download it here: http://www.luc.edu/finance/documents/setup.exe

*Important - To optimize the print output, make the change to the default print settings outlined on the following page.*
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http://www.luc.edu/finance/documents/setup.exe

Internet Opltions

Settings

£ 207 (i

fv A O 1’ O [#] Play sounds in webpages A
ONRff R2gy Wt NAYUAY [] Show imsge download placehoiders ;
KSO| P

£ 207

[¥] Show pictures A

LIJ - C t image dithering | 3 S é- Qq)

[#] Print background colors and images €—
' Search from the Address bar
) Do rot search from the Address bar
{(® Just display the results in the main window
ﬂ Seourity
[[] Allow active content from CDs to run on My Computer™
[ Allow active content to run in fles on My Computer™
[] aligwe softweare to rum or install even if the signature is inv.
[#] Check for publisher's certificate revocation ¥
£ >

*Takes effect after you restart Intemet Explorer

ok whE

[ Restore advanced settings J

Reset Intermet Explorer sattings
Deletes all termporary files, disables browsar
add-ons, and resets al the changed settings.

You should onfy use this if your browser is in an unusable state.

OK l[ Cancel ]

8. How do | log out of Employee Self Service/Portal?
¢2 f232dz0X aAvYLi & Of AO| UKS -haid gdad thelsefeend dzi (0 2 v

LAWS@N Portal Home

*Note ¢ you do not need to be on the Portal homepage to logdut

Welcome Jeffrey

9. Will closing the browser log me out of Portal?

b2H LT @2dz gAaK (2 23 2dzi O2YLX S(iSftex e2dz Yd:

window will not log you out.
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2. Login Page

The web address for Lawson Portal is: https://univlaw.luhsads.luhs.org/lawson/portal/

jexampl

Login

Copyright © 2008 Lawrson Softwara, All righits ressrved, Portzl ©.0.0.5.272, Techrology 9.0.0.6.175

1. Enter your network id and password.
2.t NBaa Wek o IO 2 NJ
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3. Portal Home Page

This is the Portal Home page. You will see the Employee Self Service link ontthedestde of the

L3S Ay | WaK2NIOdziaQ fAadod
. 2B#neitsiPaytandRdrs@ndl Inindétivre y &

Click ®mployee Self ServiceQ (2 SELJ} yYR®

/' Lawson portal - Portal Home

— — p— :
G‘*t‘ v |8 et hs ong
Y

Windows Internel Explorer
v 4 ox 9 -

Fie Edit Vew Favorites Tools Help
de Favortes | [avacn povtal - Portal Home . -8 T o v page - Safety-

. Welcome Jeffrey i
LAWS@N  rorutins ==
Home < Employee Self Service Main Menu
Employee Self-Service - B o, 7y

Banafits o
Fay =
Farsanal infgrmation 3

Useful Information

* pPortal User Help
| " EnowledgeBase
| * Hotkevs Help

I Change your sngle-sgnon password

= Lawson portal - Home - Windows Internel Beplorers )
e [ 1
ay v B lubs.arg w| | x |.:,] o
e Edt Yew Fayvodtes Jook Help
i - - b
. Favorites &8 Lz portdl - Home - B 1 mmn - Page - Safety -
Welcome Jeffrey t

Baneficiary
Benefit Handbook
Current Benefits

*Note-/ f AO1TAY3d Wt NBYyl aSydzQ ¢gAff oOoONRYy3A &2dz ol O]
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4. Benefits

To view Benefit informatiortlick on ‘Benefits’ to expand. You will have access to (A) view,
add, edit, or delete &eneficiary and (B) vievCurrent Benefits

¥~ Lawson portal - Portal Home - Windows Internet Explorer

Fle Edi vew Favorites Tooks Help

G Feverites 8| v portal - Borial Home A
LAWS@N S R R e |
o ame

S ——
Parent Meny =

seneficlary €——

EBenefit Handbook

Usefil Information
Currem Benefits Manaoe Subscriotions [ B I "
‘%" Beneficiaries ‘% Beneficiaries
(A) Beneficiary b DL e ]| Ae T -
Individual’ or "Add Trust' button below the plan. |
' Plan Type Disability
= To change, delete or view additional detail for a current |
M CD / t A O 1_ LIJ . beneficiary, dick on the beneficiary’s name. | Plan Name ["TD IHSI.HED]P[I.M JE
. | Add Individual | | Add Trust
Flan Type  Employes Life |
2.Scroll down to view all  Jon e Sreons asurance | =
information. e M : Plan Name | SHORT TERM DISABILITY
Amount | 100.00% ' [ add indwidual | [ Add Trust |
i i tame [ :
You will have the option to ) e | Plan Type | Defined Contribution
print this screen by clicking the  amount 100.00% : Plan Hame [m' ”Dt'm;’l :
.'. — EA . | Add Individual | | Add Trust
Wy t N\R y u Q (o) dzu u 2 | Agd Indasdual | [ Add Trust | |
_ AT Plan Type Disability
Plan Type | Defined Contribution Plan Name UNEMPLOYMENT INSURANCE
Plan Name | DC RETIREMENT PLAN - FIDELITY -
[ Add ndividual | [ Add Trust |
[ add indwidual | [ Add Trust |
Plan Type Disability
Plan Type | Disability Plan Name WORKER'S COMPENSATION
Plan Hame | LTD INSURED PLAN

[ Add Individual | [ Add Trust |

[ Add Indwidual | [ Add Trust | _
Mo Tuson | Naes b ¥ Page 8




¢2 SRAO 2NJ RSEtSGS I 0SYSTAOAIINRI Of A 0]

available options.

E%D Beneficiaries
pea

To add a beneficiary for a plan, click on the "Add - First Name
Individual' or "Add Trust’ button below the plan.
Middle Initial
To change, delete or view additional detail for a current
beneficiary, click on the beneficiary's name. Last Hame
Plan Type Employee Life Last Name Suffix

Plan Distribution Type
—— Amount
FTiTary

Amount | 100.00%

Beneficiary Type
Hame ) )
Type | Contingent Relationship
Amount | 100.00% social Humber
Employee Address
Plan Type  Defined Contribution oF
Plan Name DC RETIREMENT PLAN - FIDELITY Address 1
Address 2
Address 3
PlanT Disabili
bl L ) Address 4

Plan Name | LTD INSURED PLAN
City or Address 5

State or Province

W
Nilae Taarn MNien bhilita e S— - -
Plan Name = DC RETIREMENT PLAN - FIDELITY T
Country
Plan Type  Disability Comments
Plan Name  LTD INSURED PLAN
Nilne Toomon | Do bl Z * REI:ILIiFEd

1
.
[ &
[Percent (3] *

[ Update | | Cancel |

[ Delete |

i)

2y OK
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(B) Current Benefits

1. To view your current benefits, click W/ dzNNB y {
LINA v (i
oONR ¢aSNRQa

H® ¢2

" Lawson partal

O -

Windows Infernet Eaplores

G KA &
LINJ v (i

ubs.ong

. SYSTA
aONBSYy> NAIAKI
Fdzy OliAzy o6& C

He 4t few Faworiies

Jp Faverites | gl Lavwson poreal -

Tooks Heip

7

uaaQ

-8

T .

Esgr = Gefety =

Parent bgnu *
Bemglclary
Benefi Handbook

Curreat Bensfis é_

Farent Mepa &

Beraflciary

Benafit Handbaok
Currant Banefirs

LAWS@N

¥ Current Benefits
Benefit Plans and Cowerage

Pre-Tax AT, Company
Type of Plan Plan Coverage s ol i
Dafrad Contrbutios DT RETIREMENT PLAN - FIDELTTY 8005
Defned Contrbution  TDA - FIDELITY 2.00%
Danta DELTA DENTAL SRIGLE 3T A6
Disaify LTD PISURED PLAN 7.15
Desagircy SHORT TERM DISABRITY
Disadiiny UREMPLOYMENT BISURANCE
Desaoiry VVDORKEE'S COMPEMNSA TEOMN 3.54
Empiovee L BASIC LIFE MSURANCE 5.81
Haamh BOBS PPO OPT 1 SRIGLE 41.85 166.15
Haath SELF-FLRDED RETIREE LIABDLITY
'%- Current Benefits
Benefit Plans and Cowerage
Type of Plan Flan Coverage FE;::!
Definad Cantrbution O RETIREMENT PLAH - FIDELITY e
Dafnad Cantrbubias | TDA - FIDELITY 2.00% tj Hog v Windows Lue
Danta DELTA DENTAL SIHGLE 577 | & =l with indows Live
Disahity L0 HEURED PLAMN "L& Trarslale with Line Searcy
Disabiy SHORT TERM DISARILITY P Yo S N
Cisabiiny URIEMPLOYRENT INSURANCE -
Dizabiicy WIORKER'S COMPENSS TION Create Shorhos
Employae Lie BASIC LIFE BISURANCE A b Favoribes, .,
Health B35 FPO CFT L SIHGLE 43.55 e
[Heakh ~  SEFFUNDEDRETHEELWENCTY | |
Sncoding k

St Brmeamen

Wweloome jeffrey
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5. Pay

To view Pay informatiortlick on ‘Pay’ to expand. You will have access toRRAy Checks
(B)Payment Modelingand (C)ear to Date

" Lawson portal - Portal Home - Windows Internet Explorer E||EB|
G- e hsowstwonporat . e [jef
Ble Edt vew Favories Tool Help

iy Faveribes _ﬁ';ﬂ\-iﬂﬁ portal - Portal Home ?E_}r * R S odm v pagew Safety -

LAWS@N Portal H “Welcame Jeffrey
o ome

Pay Checks €——

Payment Madeting | Useful Information
ear o Dare 3 T : [
ranzae Subsirpuang T Manage your navigation links and home Portal User Hel
¥ Manage User Options i page contént | * KnowledqeBase
*  Change Password : | * petkeve Halg

(A) Pay CheCkS "'“"F““' thmints ':“'*' zpplorer

CKS Wtl & / KSO1aQ LIN=®= = wo= v o Aal
. . W Faonies ﬂw#ph.
of all pay checks/direct deposit statements.
You can view summary and/or detail.

LAWS@N

M P /f)\C)l Wt | e /KSC)‘t
all available information. Farme toseing

wear o Dane

2. To view the details of a specific payment
(payment number, deductions, taxable wages,
etc), click on the date of a payment you wish to
view.
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¥ Lawson portal - - Windows Internet Explorer

O T )%
Ele Edt Wew Favoribes Tools Help
W Favorites | Q8 avson portal - _ Eﬁ N = B T i w
LAWS@N S
i ] pw
Fay : il
Farent Meny # i Pﬂy‘ Checks
Pay Checks Payments
Paymient Madeling Date Gross Het LS i i
Year to Date 05/01/2000 | REGULAR 75.00 ;
41 "-? [i1lE] TAXABLE 50K LIFE H

Total

FEDERAL TAX DEDUCTION |
ILLEHOIS TAX [
MEDICARE EMPLOYEE
1/09/2009 SOCIAL SECURITY EMPLOYEE
12/26/ 2008 Total
12/12/2008

11/36/2008
i Deduction
14/ :IIIIE e
=i PRE-TAX % FIDELITY
BCB1 PPO-PRE TAX
DELTA DENTAL PRE-TAX

Printable Pay Stub

:
.';'j-

Payment Date 05/01/2009 :
Perind End Date 04/25/2009 . Deduction
Gross Wages MEDICARE COMPANY
Het Pay - SOCIAL SECURITY COMPANY
Chedk Amount Total
Routing Humber ?lﬂ: Deduct i Baniienk o

3. Scroll down to view all available information.
4.Toprintafull pay-a (i dzo = Rdiitahl€&Phy StBbD © W
5. The Pay stub will open in a separate window.

Page 12



"

By Shushy - Winaors Iribernet [aplores

i L
. £ " ¥ T
CFFORLA URIVE RSTTY CHECAGD
RO T Check Date 057632000
<4 A 08 = v -
ROR-REGOTLABLE
Pmployes  Process

tosnt  Period Exd

D criptien Cuipront Yiugs b Diats
Total Gross ¥
Tots Deadactomns
Tokad Mk

Cagrramt; Wear to Date

Currant Voar to Date

cP ¢2 LINAYGIZ {StSO0 WCAfSQ B Wt NAYGQD
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(B) Payment Modeling
Wt F@YSyYy(d Y2RStAYy3IQ ff2¢a @2dz 02 aAaydzZ I iS OKI
deductions, etc to calculate the effects on your pay.

= Lawson partal - - Windows Internet Explorer

Fie Edit Vew Favorites Tools Help
' -8 o v opme- sRey- 7

G Favortes | (8 Lawson portsl -
LAWS<@N

Pay
Parent Menu &
Pay Ch=cks

Fayment Modeling %

Year to Date

Welcome leffreay

T Payment Modeling

o |

Wages

annual saary (N
gross Arourt [N
Net Amount _

Frequency |[Monthy ™|

Taxes
Federal

Exemptons | |3

Markal Status | | Snole &

Extra Withhedding | Amount

State

Stabe  Dinos bt

Exempbons | |0

Marfial STatus | | Singlg bt

Bxtra Wehholding || [Amount &

Local

County || &
Oy | i

v

M® / EAO0] WtleYSyld az2RSftAYyIQOD
2. Scroll down to view all available information.
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/2 Lawson portal - - Windows Internet Explorer .E
Go- e = s x B
Dle Edt  Yew Fguorites Tocks Hep : A : i b L il :
P Eumm_wm — B - N ™
LAWS@N : Welcomejeffrei logout]

Fay
Parent Many &
Pay Checks

@ Payment Modeling

Fayment Modeling ctata | [Tinos ]|

Gross Amount
Nt Amount
koo Exemptions | |0 Annual Salary

1>

Markal Status | | Sngle ~| Fes'?t;.:;
Edtn Withholding [Amount (¥ social Security
Medicare

Local County
Counky | | M City

cry | w School

gid — Other

Sechool | | Exempt
Section 125

Deductons soste)
Exempt [ Armaurit s phuie
Saction 125 Other Deferrad
; Compensation

01k After-Tax

403(b)

Odzf | -HakdQ ®

S

1 f
adz 1AaQ 62EO®
Q gArAff f2FR &2dzNJ
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(C) Year to Date
CSENI G2 51H0S LINPOARSAE @€2dz gAGK | ayllLlakza 27
year-to-date information such as gross, net, taxes, deductions, etc.

e
Year to Date

Parent Manu &
Pay Cheacks

Payment Medeling Selact a year |ERRE +

Year to Date
SICK PAY

VACATION PAY
HOLIDAY PAY
FUNERAL PAY

TAXABLE 508 LIFE
Total

FEDERAL TAX DEDUCTION
TLLINOES TAX

MEDICARE EMPLOYEE
SOCIAL SECURITY EMPLOYEE
Total

Deduction Amisunt
PRE-TAX % FIDELITY
BCB1 PPO-PRE TAX
DELTA DENTAL PRE-TAX
Total

Company Taxes
Dediction

C—
Mmd /EAO01 2y W,SIEN (G2 5FGSQo
2. Select a year. The year-to-date details will load on the right-hand side of the screen.

3. Scroll down to view all available information.

4.To print year-to-date totals: Right mouse click in the Year-to-5 4 S 4 ONBSy > Of A 01 W{
W/ 2LR QT YR LI &GS Ayi2 aAONR&az2fld 9EOSt @ CNRY
pd® ¢2 GASg LI eYSyid RSO PRimant DEtINDIPF FIKSOALF RYSHIGe ¥
in the current window.

~
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= Lawson portal - - Windows Internet Explorer

D6« [Brvikwndemopstosonporar  Slslxl e
Ble Edt Wew Favortes Iooks HeD
Bl |

o Faveribes & Larwrson partal -

S mm - Pagew Safety-

‘f Year to Date

Parent Menu &
Pay Checks
Payment Madeling Select a year I_EIZI_I:I';_ .
Year vo Dars

Date
0501/ 2009
[AL 7w wacyait

Wages - U5 Dollars, US

Welcome |effrey

Pay Type Hours Wages

REGLILAR

SICK PAY
VACATION PAY
HOLIDAY PAY
FUNERAL PAY
TAXABLE 50K LIFE
Total

Deduction Amount Taxable Wages
FEDERAL TAX DEDUCTION
ILLEOIS TAX

MEDICARE EMPLOYEE
SOCIAL SECURITY EMPLOYEE
Total

Pre-Tax Deductions

Deduction
PRE-TAX % FIDELITY
B{B1 PPO-PRE TAX
DELTA DENTAL PRE-TAX
Total

BENTCARE COMPANY

Deduction Amount Taxable Wages
R

*For more information on how to view and print an individual payment, see page 11.*
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6. Personal Information
¢KS Wt SNE2Y It LYyT2NYI (ARegeQdetinfdinfaidy as WNBSIA RS &
(B)Leave Balancg$ime accrual balancesXlick on ‘Personal Information’ to expand.

f~ Lawson portal - Portal Home - Windows Internet Explorer

@.-... v g| Lihz.arg bl s AR | £

Fl= Edit Vew Fpuortes Tools Heb

el Favorites | 8 Lawson portal - Portal Home BB | g v page~ ¥:H,,

LAWS@ N Portal Home

Dependents €——

n'lrelcume Jeffrey

Poric)

il Common Yasks e Useful Information i
T M E Mz Tage your N2vigation nKs and nome . p—MEI User Hel i
*  Manage User Options : Page content ' KnowledgeBase |
*  Change Password ¥ ' Hotkevs Help
(A) Dependents ") Dependents
A A A v A Current Dependents P
¢ KS LIJ5 SLJSYRSYU Q 2 LTuaddadEDEndentdi:kuntheMd button. u 2

Wi

view/edit current dependent(s) information ,_ e e e
as well as add a new dependent. listed below, dlick on a name.

M® / fAO01 W5SLISYRSyYO
2. To add a dependent, click on the
RRQ odzidi2y o

Hame Social Number

Add

Page 18



FyR Of A
Pervoeal inkormeat on

Parest Mo *

Dependents

epve Baances To add a dependent, dick on the ‘Add’ button,

To change or wew additional detad for the dependents
Bsted below, cick on & name. ‘ Middle tatial [

Hacow Social Wumber T ™

methpate | EEvMoov
1f Adopted, Date | [ ‘om0
luo.:.-: [ W=eomm
Socal Number I

O
~h
-_— >
[N O(

) ¢
QX
<
puls
@)
> O
O >
— N
(0 Xt
@)
8 N

Persansl Information

Paret Many ¥

oo e ETE—
Lease Baances To add a dependent, dick on the ‘Add’ button. | | Maia ‘_w_
To cha iew additional delad for the dependen’ i i : 2'
flsted beow, cick 0 2 name. e % j Middie Initiod | [ ‘
: { Last Mame | [2es B
Social Rumber 1 Name Suffix |«

|
Barth Date | [05:06:2008 B MMROITHY o |
IF Adopted, Date || @ rRoprey :
IIM?:::I.. [—amm.‘vm' |
Social Humber | | J
Do 9] |
T T [
Home =+ U
[
[ne =
[

| | % Requred

\ |\ Hodate - ) PRI Page 19



(B) Leave Balances

¢tKS W[ SIGS . IflyO0oSaQ 2LIA2Y LINRPOARSa&a @&2dz gAGK
To viewclick on ‘Leave Balances’.

£~ Lawson portal - Portal Home - Windows Internet Explorer

Fi= Edit WVew Fpuortes Tooks Heb

{&leaﬂm éuﬁw_wuﬁ- —————— I 5 b i, & - page~ 3‘5?'_' b

LAWS@ N Portal Home Welcome Jeffrey
Parson “

Persanal Information e

Parent Menu &

Dependants
Leave Balances

Useful Information

2 Agat - * Bortal User Help
Manage your nawigation links and home
Pege contem " EnowlgdgeBase

fle Edt  Wew Favortes Tooks Help

g Favorites ﬁ-ﬂﬂmwh" & & * B - g * Page = Safeby e »

WSQN . WEICGE Jefrey o0

“Hiowme| ¥
Personal Information
Farent Menu &
Depandents

Leave Balances

’FP Leave Balances
Balances

Plan Narme As of Date Available Howrs Available Days
HOLIDAY LU 04112009 3750 4,69
PERSOHAL DAYS FT 75 HOURS 04,25/ 2009 30.00 3.73
SICK O MAX OVER 30 DAY BANK 04,25/ 2009 441,93 55.24
WAC FT EXEMPT 75 HOURS 0425/ 2009 205,06 37.00
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Contacts

For questions, please call the Help Desk at extensiofdd
or email kronoshelpdesk@luc.edu

*Additional Lawson documentation can be found hdrdp://www.luc.edu/finance/fsdoc.shtml
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