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1. Enter your network id and password.
2. tǊŜǎǎ Ψ9ƴǘŜǊΩ ƻǊ click                .

1. Login Page

jexampl

ΧΧΧ
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The web address for Lawson Portal is: https://univlaw.luhsads.luhs.org/lawson/portal/



2. GL95.1 ςAccount Analysis by Accounting Unit
GL95.1 is used to obtain a summary for budget and/or actualsfor a specific accounting unit and 
range of account codes.

Page 2

1. /ƭƛŎƪ ƻƴ ΨD[фр ς!ŎŎƻǳƴǘ !ƴŀƭȅǎƛǎΩΦ



2. Enter the following parameters:
a. Company: 9100
b. Accounting Unit (6 digit accounting unit)
c. Account range (4 digit account code)
d. Year (fiscal year)
e. Periods (period range)
f. ¢ȅǇŜΥ ΨA ς!ƳƻǳƴǘΩΣ Ψ. ς.ǳŘƎŜǘΩΦ  ¢ƘŜ ŘŜŦŀǳƭǘ ǿƛƭƭ ōŜ Ψ! ς!ƳƻǳƴǘΩΦ  ¸ƻǳ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ƻǇǘƛƻƴ ǘƻ ǾƛŜǿ ōǳŘƎŜǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀǎ ǿŜƭƭ ǿƘŜƴ 

Ψ! ς!ƳƻǳƴǘΩ ƛǎ ǎŜƭŜŎǘŜŘΦ  If you wish to only see budget information and no actualsΣ ǎŜƭŜŎǘ Ψ. ς.ǳŘƎŜǘΩ.
g. Budget: 9ƴǘŜǊ ōǳŘƎŜǘ ƴǳƳōŜǊ Ψ700Ω ƛŦ ȅƻǳ ŀǊŜ ƭƻƻƪƛƴƎ ǳǇ only budget detail and no actuals.
h. wƻǳƴŘƛƴƎΥ ΨW ς²ƘƻƭŜΩ ŀƳƻǳƴǘǎ ƛǎ ǘƘŜ ŘŜŦŀǳƭǘΦ  9ƴǘŜǊ Ψ5 ς5ŜŎƛƳŀƭǎΩ ƛŦ ȅƻǳ ǿƛǎƘ ǘƻ ǎŜŜ ŘŜŎƛƳŀƭǎ ƛƴǎǘŜŀŘ ƻŦ ǿƘƻƭŜ ƴǳƳōŜǊǎΦ 
i. Allow Zero Amounts: {Ŝǘ ǘƻ Ψb ςbƻΩΦ

3. Click                    to update the form. Page 3
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4. /ƭƛŎƪ ƻƴ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ōǳǘǘƻƴ ŀƭƻƴƎ ǘƘŜ ōƻǘǘƻƳΦ  Ψ!ŎŎƻǳƴǘΩ ǿƛƭƭ ōŜ ǘƘŜ Ƴƻǎǘ ŎƻƳƳƻƴƭȅ ǳǎŜŘΦ
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1. ¢ƻ ǎŜŜ ΨŀŎǘǳŀƭ ǾǎΦ ōǳŘƎŜǘΩ ƛƴŦƻǊƳŀǘƛƻƴΣ ŎƭƛŎƪ                                  Φ 

¢ƘŜ Ψ!ŎŎƻǳƴǘǎΩ ǎŎǊŜŜƴ ǇǊƻǾƛŘŜǎ ȅƻǳ ǿƛǘƘ ŀ ǎǳƳƳŀǊȅ ōȅ ŀŎŎƻǳƴǘ ŎƻŘŜ ŦƻǊ ǘƘŜ ŀŎŎƻǳƴǘƛƴƎ ǳƴƛǘ ŀƴŘ ǇŜǊƛƻŘ ǊŀƴƎŜ ǎŜƭŜŎǘŜŘ ƻƴ D[фрΦIn this
ŜȄŀƳǇƭŜΣ ΨtŜǊƛƻŘ wŀƴƎŜΩ ŀƴŘ Ψ¸ŜŀǊ ǘƻ 5ŀǘŜΩ actualsare the same because periods 1 ς12 were selected on GL95.

You may need to page-down to view all available information.

*Note -LŦ ȅƻǳ ƴŜŜŘ ǘƻ ƳŀƪŜ ŎƘŀƴƎŜǎ ǘƻ ǘƘŜ ǇŀǊŀƳŜǘŜǊǎ ǎŜƭŜŎǘŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ.ŀŎƪΩ ōǳǘǘƻƴ ǘƻ Ǝƻ ǘƻ D[фрΦϝ
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¢ƘŜ Ψ¸ŜŀǊ ǘƻ 5ŀǘŜ !Ŏǘǳŀƭ ǾŜǊǎǳǎ .ǳŘƎŜǘΩ ǎŎǊŜŜƴ ǇǊƻǾƛŘŜǎ ȅƻǳ ǿƛǘƘ ŀ ǎǳƳƳŀǊȅ ōȅ ŀŎŎƻǳƴǘ ŎƻŘŜ ŦƻǊ ǘƘŜ ŀŎŎƻǳƴǘƛƴƎ ǳƴƛǘ ǎŜƭŜŎǘŜŘ on GL95.  The
actualsare based off of the period range and fiscal year selected on GL95.

You will need to page-down to view all available information.

*Note ςŎƭƛŎƪƛƴƎ ǘƘŜ Ψ.ŀŎƪΩ ōǳǘǘƻƴ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ǘƘŜ Ψ!ŎŎƻǳƴǘǎΩ ǎŎǊŜŜƴΦϝ


