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Lakeside Campuses (Water Tower 
Campus and Lakeshore Campus) 

Benefits Open Enrollment  
 
Your Highlights for 2008 
 
• Your medical, dental and vision plan 

contributions will not increase and 
plan benefits for 2008 will remain the 
same. 

• NEW Flexible Spending Account – 
Debit Card – “My Card” 

• RTA/CTA Transit Changes  
• $50 incentive if you complete a 

“Blood  Draw” or “ Finger Stick” 
screening 

• Graduate Tuition Benefits in excess of 
$5,250 now taxable 

 
A complete description and full details 
about all of the benefit programs available 
to you in 2008 are included in the 
“Employee Benefits 2008” booklet located 
at www.luc.edu/hr/pdfs/2008_Benefits 
Booklet.pdf  if you have any questions; 
please contact the Human Resources 
Department at (312) 915-6175 
 
Your Open Enrollment Timeline 
 
The University’s annual Benefits Open 
Enrollment period begins on November 1, 
2007, and ends at 5:00 p.m. on November 
30, 2007.  Any new enrollments or 
changes made during the Benefits Open 
Enrollment period will be effective 
January 1, 2008. 
 
 
 

 
 
 
 
 
 
Your Next Steps?  
 
1. Review your current benefits and 
eligible dependents 
Enclosed you will find your 2007 Benefits 
Statement.  The statement shows your 
current benefits and eligible dependents.  
You can easily update your dependents 
and make any benefit changes on-line.  
 
2. Make your changes on-line 
Log on to the Employee Self -Service 
Application to update dependents or make 
any changes.  You can navigate to the 
Employee Self- Service application from 
the Human Resource website: at: 
http://www.luc.edu/hr/index.shtml Look 
for Tools and click on Employee Self-
Service, then select Benefits 
 

  3. Enroll in Flexible Spending 
Accounts each and every year 
If you would like to participate in a 
Flexible Spending Healthcare or 
Dependent Care Account for 2008, you 
must enroll or re-enroll during this annual 
Benefits Open Enrollment period through 
the on-line process.  
 
4. Attend HealthDays Fair and register 
for your blood screening to receive a $50 
payment. 
HealthDays Fairs will be on November 7, 
2007 at the Water Tower Campus and 
November 8, 2007 at Lake Shore Campus. 
Pre-register for your confidential and easy 
to administer “Blood Draw” or “Finger 
Stick” screening at http://www.securedata-
trans8.com/ap/healthmaintenanceinstitute/i
ndex.php?page=10  



What Is Staying the Same 
 
While we reviewed all aspects of the time off policies, we realized that most of the policies are 
just fine the way they are. There are no changes to any of the following: 
 

 How much vacation you earn each year (if any)  What You Have  
Effective 1/1/09: 
• Same Vacation  
      Days 
• Same Holidays 
• Same Sick Day 
      Accrual 
• Same Funeral Leave 
• Same Jury Duty 
      Days 
 
PLUS 
• Personal/Family  
   

      will remain the same. 
 

 The maximum amount of vacation you can have in your bank 
       will remain the same. 

 Paid Holidays are not changing. 

 Funeral Leave and Jury Duty policies are not changing. 

 Annual sick day accruals for staff below Department       
      Director will remain at 10 days annually. 

 
   Friendly Days 

What Is Changing 

Personal/Family Friendly Days 
 
We want you to have days during the year for family issues or activities. You can use these days 
to attend to personal business, emergency situation or family needs, provided you clear the time 
off with your department. These days are available to everyone working 12 months and do not 
depend on your campus or whether you are sick. Therefore, we are providing four (4) 
Personal/Family Friendly Days per year instead of the Medical T-Time, Bonus Days, and 
Personal Days for full-time staff. Part time staff, who are scheduled to work 20 or more hours 
per week, will receive two (2) days. To encourage you to use these days during the calendar year, 
they do not carry over from one year to the next. Personal/Family Friendly Days will not be paid 
out at termination or retirement.  
 
During 2008, if you do not use all of your Medical T-Time or Bonus Time, if applicable, you 
will lose the time under the current policy. In addition, if you do not use your Personal Days in 
2008, you will have to either cash out the days or convert the days to sick days (one personal day 
equals one sick day) by December 31, 2008.  Exempt and non-exempt staff below director level 
may cash out Personal Days at 50%. You must either cash out or convert these unused days by 
December 31, 2008 or you will lose the extra time.  Under current policy, those at director level 
and above must use their Personal Days in 2008 or they will lose the days. 

 

Sick Leave  
 
Sick Leave Banks 
 
You will not lose any days in your Sick Leave Bank.  
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adjust the transit deduction for the month 
of April, and the employee would receive 
a new transit order for May 1st use. 

Faculty and Staff may make “changes” to 
a current transit benefit or enroll in the 
transit program by going directly to the 
Benefit Express web site at 
www.LoyolaExpress.com. Unlike the 
Flexible Spending Account program, 
Faculty and Staff may enroll in the transit 
program any time during the year.     
 
Your steps to enroll into FSA/ Transit 
Program: 
 
Step 1:    Log on to www.luc.edu and click 
on the “Human Resources” link. 
Step 2:   Click on “Employee Self-
Service”. 
Step 3:   Enter your Loyola username and 
password and click “OK”. 
Step 4:   Click “Employee Self-Service” 
again.  
Step 5:   Click "Benefits" then "Flexible 
Spending". 
Step 6:  First-time users should follow the 
login instructions on the Benefit Express 
website.   
-OR- 
Step 1:  Go to www.loyolaexpress.com. 
Benefit Express’ website:  Returning users 
should use their existing username and 
password.  First-time users should follow 
the login instructions on the Benefit 
Express website.   
 
Your $50 incentive for “Blood 
Draw “or “Finger Stick”  
 
As part of a Human Resources wellness 
initiative and to encourage early detection 
of an illness, the University is offering a 
$50 incentive to Faculty and Staff who 
participate in “Blood Draw” or “Finger 
Stick” screening at the HealthDays Fair. 
($50 will be added to the first paycheck in 
December).  Spouse and Dependent 
children are not eligible for the $50 

incentive. Health Maintenance Institute 
(HMI) will verify who received a blood 
test. 
 
Note: The “Blood Draw” requires a 
minimum of 8 hours of fasting.  HMI will 
send comprehensive and confidential 
health assessment and test results directly 
to you. 

Taxability of Graduate Tuition 

Under Section 127 of Internal Revenue 
Code, employers may provide each 
employee with up to $5,250 of 
GRADUATE tuition benefit per year on a 
tax-free basis.  The annual $5,250 limit 
applies to all coursework taken by an 
employee enrolled in a GRADUATE 
program, regardless of the level (graduate 
or undergraduate) of the course. 
 
Unfortunately, the IRS no longer allows 
the University to certify whether graduate 
tuition benefits in excess of $5,250 are a 
“qualified educational expense” and 
excludible from income tax.  It is the 
IRS’s current position that the individual 
employee must certify this on his/her own 
individual tax return.  
 
For this reason, effective January 1, 2008, 
the University must add the dollar amount 
of all GRADUATE tuition benefits in 
excess of the $5,250 to your income.  
Therefore, these benefits are classified as 
taxable wages and we must withhold 
Federal, State, and FICA taxes during the 
academic term that you are attending 
courses. 
 
The IRS may still allow you to deduct 
“qualified educational expenses” on your 
individual annual tax return. The IRS 
regulations and their explanation on tax 
treatment of educational expenses can be 
found at the IRS web site: 
http://www.irs.gov/pub/irs-pdf/p970.pdf.  
The University cannot provide tax advice 
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Important Legislative Information 
 
Accountability Act of 1996 (HIPAA) 
The University’s Group Medical plans do 
not have a provision that excludes pre-
existing medical conditions.  
 
Pre-Enrollment Disclosure Notice 
 
• Pre-existing Condition Limitation 

 
The HMO and PPO coverage options 
offered by Loyola University Chicago as 
group health plans DO NOT contain a 
pre-existing condition limitation. 
 
Special Enrollment Rights 
 
If you or your dependents initially 
declined to enroll in one of the 
University’s medical Plans because of 
other health insurance coverage, you may 
in the future be able to enroll yourself and 
your eligible dependents in one of the 
medical plans offered by the University, 
provided that you request and complete 
enrollment within 31 days after your 
other coverage ends.  
 
Whether you declined coverage or are a 
participant in the plan, you may be able to 
enroll yourself and/or your dependents if 
you acquire a new dependent as a result 
of marriage, birth, adoption, placement 
for adoption, if you or your dependents 
lose eligibility for other coverage. 
However, you must request enrollment 
within 31 days the marriage, birth, 
adoption, placement for adoption, or loss 
of coverage. 
 

 
 
Newborn’s and Mother’s Protection 
Act 
The Newborns' Act affects the amount of 
time you and your newborn child are 
covered for a hospital stay following 
childbirth. The minimum stay for mothers 
and newborn children is 48 hours 
following a normal delivery and 96 hours 
following a cesarean section. Providers 
are not required to obtain authorization 
from the Plans or the Claims 
Administrator for prescribing a length of 
stay not in excess of the above periods.  
 
Women’s Health and Cancer Act 
If you have had, or are going to have, a 
mastectomy, you may be entitled to 
certain benefits under the Women’s 
Health and Cancer Rights Act of 1998 
(WHCRA). The Act requires the 
University’s Plan to cover the following 
medical services in connection coverage 
for a mastectomy:  

• Reconstruction of the breast on 
which the mastectomy has been 
performed; 

• Surgery and reconstruction of the 
other breast to produce a 
symmetrical appearance; 

• Prostheses and physical 
complications for all stages of 
mastectomy, including lymph 
edemas.  

 
The University’s Plans comply with these 
requirements. Medical services will be 
provided subject to the same deductible 
and co-insurance that applies to other 
medical and surgical benefits provided 
under the Plans.  
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so you should consult a tax advisor for 
possible deductibility of any 
GRADUATE tuition benefits. 

Benefit Briefs 

• If you do not want to make any 
changes during the Benefits Open 
Enrollment period, you do not have 
to do anything. We encourage you 
to review your options because 
changes are limited to the annual 
open enrollment or a qualifying 
change in family or work status. 

 
• You may access a listing of PPO 

physicians in your area through the 
BC/BS website: 
www.bcbsil.com/providers/index.h
tm 

 
• You have 31 days after a marriage, 

divorce, legal separation, birth of a 
baby/adoption, to make changes to 
your benefit plans. 

 
• Unmarried dependent children are 

covered until age 23.  Once a 
dependent reaches the age limit his 
or her benefits coverage may 
continue through COBRA for up to 
36 months.  You are required to 
notify Human Resources when 
your dependent child reaches the 
age limit. 

 
• Guardian First Commonwealth - 

DHMO plan will only pay for 
dental services rendered by a 
dentist in their DHMO network.  If 
an out of network dentist renders 
services, even on an emergency 
basis, your benefits will not be 
paid. 

 
• Mail Order Prescription Program:  
Prescriptions for maintenance 
medications may be initially filled at a 
local pharmacy for up to 30 days.  A 

separate prescription written for 90 
days, plus appropriate refills can be 
filled through the Mail Order Program. 
Purchasing a prescriptions program 
may allow you to realize cost savings 
on maintenance medications needed in 
the treatment of an ongoing medical 
condition, such as diabetes, high blood 
pressure, or arthritis.  To obtain a mail 
order form, go to 
http://bcbsil.com/PDF/prime_order_fo
rm.pdf 
 
Retirement: Save More for 
Tomorrow 
 
To make changes to your Loyola 
University Chicago’s Defined 
Contribution Retirement Plan (DCRP), 
you should contact the Loyola 
Retirement Center directly at: (773) 
508-2770, or on campus, you may dial 
Extension: 8-2770. 

     
     On-line Wellness Connections 
 

You can take care of your health by 
finding practical information about 
specific conditions and self-
management tools for common health 
issues using the following on-line 
tools: 
http://bcbsil.com/member/decision_too
ls.htm 
 
Employee Assistance Program  
Need to Talk?   
 
Your Employee Assistance Program, 
through Perspectives is a free and 
confidential service to employees and 
their families. Phone 1-800-456-6327.   
OR  
Go on-line at: 
http://www.perspectivesltd.com/login.
htm 
Your username is: LOY500  
Your password is: perspectives 
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LOYOLA UNIVERSITY BENEFITS-ELIGIBLE FACULTY AND STAFF 

Human Resources invites you to attend the annual benefits HealthDays Fair and participate 
in healthy activities along with the kick-off of Benefits Open Enrollment.  The following 
activities are FREE and will run from 8:00 a.m. until 3:00 p.m. 

HEALTHDAYS 
Complete a “blood draw” or “finger stick” screening and receive a Fifty Dollar 

payroll incentive! 

 
 
THE HEALTH MAINTENANCE 
INSTITUTE (HMI) 
 
Blood Draw Chemistry, Lipid Profile 
& Complete Blood Count (CBS)* 

• Participant must fast for at least 8 
hours prior to having the testing 
done 

• Additional blood tests: PSA and 
Thyroid Profile 

Finger-Stick Blood Screening – Total 
Cholesterol, HDL and Glucose 

• 2 hours fasting recommended; not 
required 

Colocare – A take-home colon cancer 
kit (detailed instructions included with 
the kit) 
Flu Shots 
Bone Density Testing  
(Your bare heel must be exposed for 
testing) 
Activities Featured by HMI: 
Live Cooking Demo & Nutritionist 
(Revised Hours: 11:30 a.m. until 1:00 
p.m.) November 7th – Rubloff Reception, 
1st Floor, 25 East Pearson, WTC. 
November 8th, CF-Student Union, 
Bremner Lounge, LSC 
 
Educational Visual Displays & 
Handouts 
Topics: 

• Men & Women  Health Issues 
• Smoking Cessation 
• Nutrition/Healthy Eating 

 
ROGERS PARK MASSAGE 

• Featuring four massage 
therapists 

 
CHIROPRACTIC USA 
Available to provide education on body 
maintenance, prevention and more (Gift 
certificates available)  
BENEFITS VENDORS AND 
GUESTS: 
BlueCross BlueShield of Illinois 
HMO Illinois 
Guardian First Commonwealth-DHMO 
Cigna Life 
CNA Insurance (Long Term Care) 
Delta Dental 
Vision Service Plan 
Always Vision 
Hyatt Legal Services 
Benefit Express 
AIG-VALIC 
Fidelity Investments 
TIAA-CREF 
Halas Sports Center 
Employer-Assisted Housing Program  
Loyola University Employees’ 
   Credit Union 
Health Maintenance Institute 
Chiropractic USA 
Rogers Park Massage 
Perspectives (EAP) 
Annual Giving 
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