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	Date:
	
	
	

	Requestor Department:
	
	Requestor:
	

	Requestor Reference #:
	
	Requestor UVID:
	

	Requestor Priority:
	
	Project Type:
	SERVICE REQUEST

	Project Description
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1.
Scope of Project
2. Project deliverables and Requested Completion Date
(if request is for a report, please list intended users of the report)
3.
Project Justification Summary
4.
Project Approvals
	
	
	

	Requestor
	
	Department Manager
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