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DIPLOMA,

Once the diplomas are received in the Office they
are prepared for mailing. Diplomas for those
students who prefer to pick up are set aside.

For the 2006 — 2007 academic year, diplomas
will be mailed to students within the following
timeframes:

. Fall, 2006 Graduate Business Students:
Mid-January, 2007

. Fall, 2006 Graduate and Undergraduate
Students. Early March, 2007

. Fall, 2006 Law School Students: Late
March, 2007

. Winter, 2006 Graduate Business Students:
Mid-April, 2007

. Spring, 2007 Graduate, Graduate Business
and Undergraduate Students: Late July, 2007

. Spring, 2007 Law School Students:
LateAugust, 2007

Diplomasare mailed to the students' Permanent
Addressasrecorded in LOCUS. Studentsare
requested to verify the accuracy of their
Permanent Address.

If astudent wishesto pick up his’her diplomain
the Office of Registration and Recordsor if a
student wishesto request that it be sent to an
alternate mailing address, the student must notify
the Office of Registration and Records by sending
an email to Diploma@luc.edu within two weeks
after theend of theterm.

An email notification will be sent to inform the
student when the diplomais available for pickup.
Diplomas may be picked up in Room 504 of
Lewis Towers at Loyola's Water Tower campus.

LOCUS: USER'STIP
Nick Jones

During registration, remember that WebFocus has
reportsthat canaid you. Course Enrollmentsallows
you to see Room Capacity, Class Status, # of students
enrolled and awealth of other information that you
canuse. CORE Course Summary and CORE Course

During registration,
WebFocus has reprorts that
can aid you.

Detail provide class section enrollment information
for CORE and Values courses.

When using WebFocus, remember that the
information retrieved is from the previous night at
approximately 11:59 pm.

Also, when performing a class limit override upon
approval, make sure you verify the actual number
of students currently enrolled by going to
Home>Manage Student Records>Establish
Courses>Use>Schedul e of Classesand then clicking
onthe*Enrollment Cntrl” tab.

The number to theright of “ Enrollment Capacity” is
the number of students currently registered in real
timefor the class section including overrides.

You might also want to check the“Meetings’ tabto
find out what the room capacity is for the facility
that the classis being held. Remember that when
room capacity is reached, an automated processis
triggered that will make it so that the class is not
searchabl e unless astudent decidesto drop theclass
and reduce the number of enrollments.
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NEW INITIATIVES: ACADEMIC
ADVISEMENT FORUM & REGISTRATION
& RECORDSOPERATIONSROUNDTABLE
Jennifer Huntley

Eric C. Pittenger

The Office of Registration & Records has
implemented two new committees. TheAcademic
Advisement Forum (*the Forum”) chaired by
Jennifer Huntley and the Registration & Records
Operations Roundtable (“the Roundtable”)

chaired by Eric Pittenger.

The Forum was established in order improvethe
quality and consistency of academic advising and
to facilitate compl eting the configuration of
curriculum requirementsfor the Academic
Advisement Report in LOCUS. It met for thefirst
time on November 1, 2006.

Members of the Forum consist of advising faculty
and staff, aswell as support from Registration and
Records, Information Technology Services, and
Training. Additionally, student leaders will serve
to collect and provide feedback from the student
body regarding advisement concerns.

Another important goal of the Forum isto make
certain that the A cademic Advisement Report
(“ADV Report”) isindeed ahighly useful and
accurate tool for academic advising and,
ultimately, graduation audits. The Forumwill
function to evaluate all print and web sources
which list degree requirementsto ensuretheADV
Reportsare configured accurately.

Additionally, the members of the Forum will
combine their skillsand work experienceto

devel op avenuesfor communicating consistent
curriculum requirements and updatesfor academic
plans acrossthe University.

The Forum will evaluate such matters as
procedural and technical issues, how
interdisciplinary plans share course offerings,
how training is provided and received, and how
critical informationiscommunicated. We are
optimistic that these effortswill benefit faculty,
staff, and students.

The Roundtable was formed as avenuefor
enhanced communi cation between the Office of
Registration & Records and the division and
schoolsof the University. Serving onthe
Roundtable are division administrators and those
that work directly with student records.

The Roundtable met for thefirst time on October
26, 2006. Thisinitial organizational meeting
provided the members an opportunity to introduce
themselvesto each other and to sharetheir
expectations for the sessions. The Roundtable will
meet onceamonth.

Itemsfor discussion will include the academic
calendar, change of grade procedures, cross
listing issues, FERPA training, etc. All
committee members have been encouraged to
bring their ideas, suggestions, or agendaitems, to
thetable. Often, anissuethat seemsuniqueto one
school or division will have universal relevancy.

All advising faculty and staff are welcometo
attend ameeting or to become amember of the
Academic Advisement Forum. Thoseinterested
should contact Jennifer Huntley, Chairperson,
Registration and Records: jhuntle@l uc.edu.

Eric Pittenger can be contacted at
epitten@luc.edu. Pleaseinclude”Roundtable” on
the email subject line.




FERPA, AT AGLANCE
Eric Pittenger

In the last issue of the Newsletter, under “Who's
Paying the Bill,” welooked at a parent’sright to
access of their student’srecord. Remember,
dependency asdefined by the IRS or court order.
By way of review here are three scenarios, in
Q& A form, offered by AACRAOQO inthe 2006
FERPA Guide.

Talkingwith Parents

You are an adviser in a college office. You re-
ceiveacall from Dave and Kathy Smith, the
parents of one of your former students. Their son,
Kevin, was dismissed over ayear ago. Dave and
Kathy livein Floridaand have been paying Kevin
to attend your collegefor every term during the
last three years, including room and board and
out-of -state tuition. They called to see how things
were going sincethey don’t hear much from Kevin
about school. How do you handlethis conversa-
tion?

Prior consent is required to release anything but
directory information. So, does Loyola Univer-
sity Chicago consider enrollment information as
directory information? (YES) For example,
without saying that he had been dismissed, you
would be able to state that he had not been
enrolled for the past year. Also, consider practi-
cal tips for talking with the parents. Find out
what they already know and then build from it. If

appropriate, discuss use of the dependency
exception for providing access to Kevin's record.

Access by Divor ced Parents

Frank’s parents are divorced. By agreement, his
mother claimshim asadependent, but hisfather is
required to pay hisway through college. Frank
and his mother have both refused to tell Frank’s
father anything about hisacademic progress at
State College. Frank’sfather turnsto theinstitu-
tion for help. Cantheinstitution give himthe
information?

The regulations allow release of information to
either parent if the student is dependent on
either parent and there is no judicial exclusion.
You will need to decide what you will accept
from the father to validate the dependency status
if you can’t get a copy of the actual tax docu-
mentation from the mother.

Parentswho areEmployed at the I nstitution/
“L egitimate Educational I nterest”

Stephanie Student attends Cole Collegeasan
undergraduate. Her father isafaculty member in
themedical school there. He wantsto find out
how Stephanieisdoing in school, so he callsthe
Registrar’s Officeto find out. How should the
office respond?

The father does not have a legitimate “ need to
know” Sephanie’'s record even though heison
the faculty. You need to get permission from her
or show dependency.

CLASSSEARCH FEATURE
Jennifer Huntley

The Class Search featureisnow availableto
undergraduate students. On November 2, a post was
added to the LOCUS Portal Student Tab to inform
students of enhanced capabilitiesthat will be available
asthey register for the Spring, 2007 term.

Studentswill be ableto search for classes that meet
Coreand Valuesreguirements by using adrop-down
menu that specifiesthe requirement (i.e. CORE
Artistic Knowledge, CORE Promoting Justice, CORE
Ethics).

Studentswill aso be able to search for classesthat
meet Writing Intensive, Magisand Honors
reguirements. These additional search criteriacan be
specified in combination with the search capabilities
currently availablein LOCUS. For example, using the
Advanced Search, astudent may identify aclassthat
meets both a Core requirement and aWriting Intensive
requirement on a given day of theweek and at a
specific campus.

The Class Search feature will assist undergraduate
studentsin finding classesthat will meet University
requirementsaswell asaccommodatetheir interests
and scheduling preferences.
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S IGNATIUSLOYOLA “SPEAKS’
from The Woodstock Theological Center’son-line col-
lection

Juan Marin was a young Spanish Je-

suit teaching in the Jesuit college in

Bivona, Sicily. He did wonderful work

among the people and manifested a

great zeal for souls but, unfortunately,

he had a scrupulous conscience and
continually suffered torment therefrom. Ignatiuswas es-
pecially interested in him since hetoo had suffered from
scruples and, thus, he wanted to do whatever he could
tofree Marin of hisaffliction. Writing through Polanco,
I gnatius offers him remediesto overcome his scrupul os-
ity, insisting that he must submit himself to thejudgment
of hissuperior and confidein God. Marin did not liveto
enjoy a scruple-free conscience, for only weeks after
receiving this letter he was suddenly taken ill and died
on thefollowing day, September 16. Polanco composed
thisletter in Spanish [Ep. 12:30-31].

Jhus

From the letters of Father Master Jer6nimo and
also of Father Eleuthére, our Father has learned what
God is pleased to accomplish through the ministry of
Oursin your city. | am sure that He would make more
use of them if your reverence's excessive scrupul osity,
reinforced by the lack of humble resignation, had not
proved an obstacle. Up to a certain point scruples are
not harmful to the one suffering from them, when that
person becomes, because of his scruples, more vigilant
and careful about not offending God, and doesnot form
ajudgment that thisor that issinful, even though he has
some doubt or fear that it is, and places his confidence
in another person whom he should trust, setting aside
his own judgment and accepting that of his adviser. If
these two pointsto not help the scrupul ous person, then
heisinthegravest danger, not only of offending God by
failing to avoid what he erroneously thinks is sin, but
also of losing the opportunity and the ability to serve
Him, and even hisown natural judgment.

So Master Marin, determine to keep these two
pointsfixed in your memory: (1) not to make any judg-

ment or to decide by yourself that something is sinful
whenitisnot clearly evident that it is and others do not
think so; (2) when you fear that thereissin, you should
refer the matter to thejudgment of your superior, Father
Eleuthere, and believe what he says, not because he is
Master Eleuthere (even though heisaman of fine spirit
and entirely trustworthy), but because he is your supe-
rior who holdsthe place of Christ our Lord. You should
do the same with any other superior you may have:
humble yourself and trust that Divine Providence will
rule and guide you by means of your superior. And be-
lieveme, if you havetrue humility and submissiveness,
your scrupleswill not cause you so much trouble. Pride
isthefuel they feed on, and it is pride that places more
reliance on one's own judgment and less on the judg-
ment of others whom we trust.

Also beseech God in your prayers and Masses to
free you from this suffering or infirmity, as far asis
needful to avoid offending Him, or being an obstacle to
Hisgreater service, and ask the prayers of othersfor the
same intention. Offering you mine, | commend myself
to yours.

May Christ our Lord give usall His grace always
to know and fulfill Hismost holy will.
From Rome, June 24, 1556.
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Thisisthe official newsletter of the Loyola University Chicago’s Office of Registration and Records. The office of the registrar and its function date back to
the great medieval universities of Bologna, Paris, and Oxford. Today, the office of the registrar exists to serve the needs of the students, to respond to
requests of the faculty and administration for data, and to safeguard the integrity of the institution’s records and degrees. Through this newsletter, Loyola
University Chicago’s Office of Registration and Records seeks to keep the community apprised of the ongoing improvements being made to our record

keeping systems, the current laws governing the keeping and dissemination of the student’s education record, and to introduce the reader to the staff of the
Office and to those individuals who are charged with the maintenance of student records and the academic support systems. Edited by Eric C. Pittenger,

Associate Registrar.
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