Loyola University of Chicago
Cost Transfers Policy

Introduction
Cost transfers by their very nature are highly subject to scrutiny under audit. This
is because a cost transfer is being done under one of two scenarios:
1. Correction of an error
2. A reversal of a prior decision regarding where the expense should be
- charged.
Auditors will shift the burden of proof of allowability to the institution for
accounting units that receive a charge as a result of a cost transfer.

Correction of Errors

The transfer of expenditures from one sponsored agreement to another
sponsored agreement that represents correction of clerical or bookkeeping errors
must be made promptly after the error is discovered. The transfers must be
supported by documentation that contains a FULL EXPLANATION of how the
error occurred. It should be noted that frequent errors in the recording of costs
may indicate the need for improvements in the grantee’s accounting system
and/or internal controls.

Closely Related Work

When salaries and/or other activities are being supported by two or more
sources, issues arise as to how these costs should be allocated among the
sources of support. If a cost benefits two or more projects in proportions that can
be determined, the cost should be allocated to the projects based on the
proportional benefits. If the proportions cannot be determined, the cost should be
allocated to the projects based on a reasonable basis.

Cost Transfer Policy

University and federal policies require prompt transfers to grants and contracts.
All retroactive transfers must be made within 90 days of the posting and must be
reasonable, allocable and allowable. Costs transfers over 90 days are prohibited.
Exceptions to this policy will be granted if extenuating circumstances warrant the
transfer and must be approved by the Assistant Controller of Sponsored Program
Accounting. Note, however, that once a final Financial Status Report or Report of
Expenditures has been issued or the accounting unit has been closed,
retroactive cost transfers are not permitted.

Federal cost principles do not allow transfers of cost from one budget period to
the next, solely to cover cost overruns.

Costs charged near the end of the project, with the sole intent to spend the

remaining balance, will be determined as unreasonable and, therefore,
unallowable on the sponsored agreement.
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