
Service-Learning is a course based educational 
experience where students enroll in a class while 
simultaneously participating in 20-25 hours of an 
organized service activity. Students reflect on 
their service activities in order to increase their 
understanding, in a meaningful way, of course 
content, civic engagement and justice. The CEL 
works with faculty members and community or-
ganizations to coordinate the service projects for 
the course. 
Contact Chris Skrable, 773.508.2380 or 

cskrabl@luc.edu 

Student Employment and Community-Based 
Federal Work-Study Program facilitates  
connections between Loyola students and  
employers. Student employment is an  
outstanding learning, skill building and  
networking opportunity for students. Through its 
Community-Based Federal Work-Study  
Program, Loyola University Chicago can partner 
with Community-Based Organizations (501C3 
not-for-profits) who can employ Loyola under-
graduates. Students may work in  
programmatic, tutoring or direct service  
capacities. Qualifying Community Partners  
receive a sizable reimbursement for wages paid 
to our students. Students gain valuable  
experience and skill building while community  
organizations gain staff support and fresh ideas 
from professionals in training. 
Contact Kathryn Jackson, 773.508.3553 or 

kjackson9@luc.edu 

Loyola Undergraduate Research  
Opportunities Program (LUROP) promotes one
-to-one research between undergraduate stu-
dents and faculty researchers. Undergrads ac-
quire integral research skills and present their 
findings at an end-of-the-year symposium.  Many 
produce high quality projects that result in co-
authored professional publications and peer-
reviewed journals. 
Contact Kelly Christopher, 773-508-3866, 
kfust@luc.edu 
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Academic Internships:  

An Overview 

 
Most Loyola undergraduate academic 
internships require students to work 
approximately 10-15 hours/week, for a 
total of 100-150 hours/semester.   
 
Such internships may be paid or un-
paid, but their focus is on student 
learning, with the on-site internship 
supervisor functioning as a co-
educator (along with the student's su-
pervising faculty member) to enhance 
students' "real-world" knowledge of a 
discipline. 
. 
An academic internship should: 

Provide meaningful work experi-
ences for the student, directly linked 
with the student's major or academic 
program 

Be professionally and academi-
cally rigorous, resulting in a defined 
project or product benefiting the or-
ganization and student learning 

Provide a job description with 
clear responsibilities and establishing 
clear expectations of job performance, 
dress, and hours/schedule 

Provide the student with individu-
alized attention from a mentor at the 
organization 

Take into account that the intern-
ship experience is only one of several 
courses that the student is likely tak-
ing during the semester 

Provide formal and informal 
evaluations throughout the experience 
and a final assessment from both the 
student and organization mentor 
Feedback is essential to the learn-
ing process! 

Recruiting Interns 
 

The Academic Internship Coordinator and 
CEL staff can work with employer partners 
to develop meaningful, appropriate, and bal-
anced internship experiences for Loyola un-
dergraduates 
 
Loyola University invites employer partners 
to advertise internship positions on its free 
RamblerLink online system: 
 
www.LUC.edu/experiential/RamblerLink.html  
 
Fall Semester:  To have an intern start in 
September, it is best to advertise position 
availability in April or May, and to continue 
posting until classes begin in late August. 

Spring Semester:  To have an intern start in 
January, it is best to advertise the position in 
October or November and continue to post at 
least until the beginning of January. 

Summer:  To hire an intern for the summer, 
begin advertising early in the spring semester 
for March or April deadlines. 

 
NOTE:  An academic internship must be 
completed at the same time the student is 
enrolled in the internship course. 
 

What are the benefits? 
 

Internships are a great way to bring in 
talented students to contribute to the or-
ganization. Interns provide additional 
support and increase an organization’s 
workforce, helping to accomplish the 
goals and mission of the organization.  At 
the same time, they allow experienced 
professionals to share their skills and 
cultivate the next generation of leaders in 
their field. 
 
 
Employers benefit from internships be-
cause they provide: 
 

Enthusiastic, innovative, and dedi-
cated workers who bring with them 
a fresh perspective and new ideas 

Access to students with skills and/

or knowledge 

An opportunity for current employees 

to develop their supervisory skills 

The personal satisfaction of help-
ing students progress in their per-
sonal and career development 

 
 

For more information about  
Academic Internships at Loyola, visit 

www.LUC.edu/experiential 

Generally, screening of applicants  and 
hiring of interns is done by the intern-
ship site.  Students are encouraged to fol-
low your hiring procedures.  We encourage 
you to interview students to determine if 
their goals and abilities match the needs of 
your organization. PLEASE RESPOND TO 
APPLICANTS IN A TIMELY MANNER. 


