THE BY-LAWS OF THE PSGSA
I. Mission 

The Political Science Graduate Student Association (PSGSA) is instituted in order to organize the graduate students of the political science department of Loyola University Chicago for academic, professional, and recreational purposes.
II. Membership 
The membership of the PSGSA includes all enrolled graduate students in the political science department at Loyola University Chicago. To participate in a restricted function or election the person must be enrolled in the semester in which the function or election is being held.
III. Executive Board
A. Function

1. The Executive Board of the PSGSA oversees the normal operation of the association

B. Membership 

1. The Executive Board consists of the President and three Representatives. The Executive Board should consist of at least three members at all times.

2. The members of the Executive Board are to begin their terms of service immediately following the tallying of the general election ballots (see sec. IV). 

3. When a vacancy occurs in the presidency, the Executive Board will appoint one of their own to fill the post. This may be done by agreement, by seniority, or by lot. When a vacancy occurs among the representatives, the new representative will be appointed by the Executive Board.

C. Decisions 

1. Decisions of the Executive Board should strive for consensus among the four members. In cases where consensus is not possible, each of the four members will have one vote each, weighed equally. In the case of a dead-lock, no decision is rendered.

D. The President 

1. The President is the graduate student representative to the Graduate Studies Committee of the political science department.

2. The President is the primary person responsible for managing the budget (see sec. VI).

3. The President is the primary person responsible for communicating the operations of the Executive Board to the general membership of the PSGSA (see sec. VII). 
4. The President is the primary contact for the Graduate Program Director for ad hoc matters.
5. When a vacancy occurs it is permissible for a representative to serve also as president.

E. Representatives 

1. There will be one Representative from each area (American Politics, International Studies, and Political Theory). 

2. To serve as a Representative from a particular area, a person must have declared that area as his or her major area of study. 

3. The Representatives will be the primary contact people for the membership of the PSGSA.

IV. Election of Executive Board 
A. Election Process

1. Nominations a. During the first three weeks of the first semester of each academic year, nominations for all offices of the Executive Board will be taken for the general election.

2. Distribution of general election ballots 

a. The top five nominees from each field will be placed on a ballot for the position of Representative. 

b. The top five nominees for the position of President will be placed on a separate ballot.

c. The general election ballots will be distributed no later than the fifth week of the first semester of each academic year.

3. General Election

a. There are to be two ballots on the general election ballot, one for the President and one for the area Representatives.

b. All members have one vote to cast for President. 

c. All members have only one vote to cast for an area Representative to be cast only in their own major area of study. 

d. The general election ballots are to be tallied not less than 10 nor more than 15 days after the ballots are distributed. 

B. Voting Eligibility 

1. All members who are enrolled during the semester in which the election is being held are eligible to vote. 

C. Administration of Election 

1. Nominations are collected by the Graduate Secretary.

2. Ballots for general election are drawn up by the sitting Executive Board and distributed to all eligible members. 

3. Ballots are to be collected and results tallied by the Graduate Secretary.

4.� Ties will be broken by random draw.

V. Committees 
A. Ad Hoc Committees 

1. The Executive Board can form Committees as the need arises and as it sees fit. Committees shall be composed of volunteers from the PSGSA membership, and shall be chaired by one member of the Executive Board.

B. Operation of Committees 

1. The purpose of the Committees is to divide the labor of the operations of the PSGSA.

2. Committee decisions and recommendations will be communicated to the Executive Board. All final decisions regarding the Budget remain with the Executive Board. 

VI. Budget
A. Source 

1. The primary source of the Budget will derive from the student activity fee paid by all members taking courses.

2. Other sources of funding of the PSGSA are to be administered in a manner fitting the source of the funding. 

B. Allocating Monies

1. Any member of the PSGSA or faculty member of the political science department can request monies from the Budget of the PSGSA.

2. All decisions on requests for allocations must be approved or denied by the Executive Board.

C. Criteria for allocation

1. The Budget is used to enhance the life of the graduate student community.

2. Budget allocations support academic, professional, and recreational programs.

3. Allocations are based on the principles of universality, equity or merit.

D. Accounting 

1. All requests for distribution and all allocations of the PSGSA Budget are to be recorded by the President. 

2. All requests for distribution and all allocations of the PSGSA Budget are to be reported to the membership at least once per semester.

VII. Communication
A. Executive Board Decisions

1. The Executive Board must communicate their decisions and announce other events in writing (Newsletter) at least once per semester.

2. The Executive Board should call a general meeting when necessary. 

B. Committees 

1. All committees must report to the Executive Board. 

2. All approved decisions and announcements of the Committees must be reported to the membership by the Executive Board. 

C. Orientation

1. During the first week of the first semester of each academic year the PSGSA holds an orientation for new students.

2. The purpose of the orientation is to acquaint new students to the department, the university, and the city of Chicago.

3. The orientation includes at least one social function including all new and continuing students.

VIII. Amendments 
A. Amending the By-Laws 

1. These By-Laws can be amended at any time by the membership of the PSGSA only. 

2. Proposals for Amendment may be submitted by any member of the PSGSA. 

3. The Executive Board must report any proposed Amendment(s) to the By-Laws at least once per semester in the Newsletter.

4. For an Amendment to be adopted, at least two-thirds of the membership attending a general meeting must approve it.

